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We're loyal to you, Franklin High

We're all staunch and true, Franklin High

We'll back you to stand against the best in the land
For we know you have the sand, Franklin High
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Go smash the blockade, Franklin High,

Go crashing ahead, Franklin High

QOwur team is our fame protector, on boys!

We'll all expect a victory from you, Franklin High.

F F F-R-A-N F-R-A-N-K-L-I-N

To our dear old high school we will always be true.
In every endeavor A-Fighting for you

Like men of old, on giants - placing reliance,
shouting

defiance --

Oskey Wow, Wow

Amid the broad green fields that nourish our land,
For honor and for learning to stand —

So unto thee we pledge our hearts and hands

To win this victory, Franklin High.



MISSION STATEMENT
Together, we empower greatness in all learners through collaboration,
dynamic partnerships, and rich experiences that develop a world-class learning
environment.
VISION
Franklin Community Schools - where education is student-centered and
innovative and learners are inspired to become great!
BELIEFS
In a safe and nurturing environment, students:
* Learn at different rates and in different ways
* Learn more effectively while actively engaged
* Develop positive relationships with adults and peers

GUIDING PRINCIPLES
Individual Student Growth
Franklin Community Schools will provide learning experiences that
maximize individual student potential.
Communication
Franklin Community Schools will share and receive information in a
clear, concise, and timely manner.
Systemic Continuous Improvement
Franklin Community Schools will utilize a fluid process that engages
stakeholders
in defining, analyzing, and evaluating possible solutions.
Leadership
Franklin Community Schools will identify the potential leaders of tomorrow
and facilitate their growth and development.
Trust
Franklin Community Schools will build an atmosphere of confidence through
an open and transparent environment.

School Accreditation

Franklin Community High School is accredited by the State of Indiana and a member
of the North Central Association of Colleges and Secondary Schools. We have been
fully accredited by this prestigious group since 1908. In addition, FCHS is one of the
first twelve Indiana high schools to be commissioned by the Indiana State Board of
Education.
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TELEPHONE DIRECTORY
FCHS 317-346-8100 Attendance 317-346-8007
FAX 317-738-5703 Counseling Office 317-346-8011
Athletics 317-346-8222 Counseling Fax 317-738-5730

FCSC Web Address www.franklinschools.org

DAILY TIME SCHEDULE

School begins at 7:45AM on Mon, Tue, Wed, & Fri. On Thursday, students operate on a late arrival, with
schools starting at 8:30 am. School ends each day at 2:45 pm. Before school between the times of
7:20-7:45 (8:05-8:30 on Thurs), students may only enter the building through Door 55 (Bus Entry), Door 1
(Main Door) or Door 6 (Student Parking Entry). After the opening bell all students, parents and patrons
must enter the building through the main front entrance (Door 1). For any athletic business, Door 15 will be
opened from 8:30 AM — 3 PM. This entrance will not allow for building access — only to the athletic office.

2-HOUR DELAY STUDENT SCHEDULE
SCHOOL WILL BEGIN AT 9:45 AM AND END AT 2:45 PM.


http://www.franklinschools.org

STUDENT HANDBOOK INDEX

Nondiscrimination on the Basis of Sex in Education 6-16
GENERAL INFORMATION

Absence 17 Admission of Foreign Exchange Students 17
Age of Majority 17 AHERA Annual Notification 17-18
Announcements 18 Balloons, Flowers & Deliveries 18
Bicycles 18 Book Rental 18
Breakfast 18 Career/Vocational School Students (C9) 19
Cell Phone 19 Change of Personal Information 19
Class Pictures/Senior Pictures 19 Chromebook Information 20
Commencement Exercises 20-21 Dances 21
Discrimination 21 Dropping Oft/Picking Up Students 21
Duty to Inform 21-22 ELearning Days 22
Elevator 22 Emergency Drills/Emergency Situations 22
Equal Opportunity 22 Family Education Rights & Privacy(FERPA)  22-23
Field Trips 23-24 Homeschool Students 24
Injuries 24 Late Enrollment 25
Locker and Locker Inspections 25 Lost and Found 25
Lunch 25-26 Messages 26
Noncustodial Parents 26 Nurse/Clinic Visits 26-28
Medications/Screening 27-28 Off Campus Activities 28
Pesticide Use (357 1AC 1-16) 28-29 PPRA Amendment 29-30
Photos/Videos at School 30 Residency Requirements 30
Safe Schools 30 School Closing/Delays 30
Sign/Posters 31 Student Aides 31
Student Council 31 Student Drivers 31-32
Student IDs & Lanyards 32 Student Records/FERPA 32-33
Summer School 34 Telephone Usage 34
Textbooks/Chromebooks 34 Transferring to FCHS 35
Vending Machines 35 Visitors 35-36
Withdrawal 36

ACADEMIC SERVICES, PROGRAMS, AND INFORMATION

Academic Letters 36 Academic Progress 36
Academic Recognition 37 Classes Taken at College/University 37
College Entrance Requirements 37 Dual Enrollment Courses 37-38
Early Graduation 38 Electronic Grade Reports 38
Graduation Requirements/Diploma 39 *Core 40 39
*Core 40 with Academic Honors 39-40 *Core 40 with Technical Honors 40
General Diploma 40 Graduation Pathways 41
Grading Scale and Weighted Grades 41 Grading 41-42
School Counseling Program 42 IHSAA Eligibility 42

Incompletes 42 Media Center 42-44



National Honor Society (NHS)
Nondiscrimination Policy

Religious Objection to Assignments

Scheduling Your Courses
Schedule Change Policy
Testing Program at FCHS

Activity Participation After An Absence 47

Arrival & Departure from Campus

Examinations-Attendance
Limit on Absences
Perfect Attendance

Consequences Unex/Truancy/Late

Vocational School Attendance

Administration of Discipline
Affection (PDA)
Bullying/Harassment

Cell Phone/Electronic Device
Destruction of School Property
Discipline

Night School Guidelines
Dress Code
Drugs/Paraphernalia/Dab Pens
Electronic Devices

Law Enforcement Officials
Provocation

Searches

Sexual Harassment
Supervision Required

Theft

Student Incentives

44-45 NCAA/College Athletes
45 Publications
45 Schedule
45 Scheduling Procedures
46 Teacher-Student Conference
46-47
STUDENT CONDUCT
ATTENDANCE
Attendance
47 Certificate of Incapacity
48 Excused Absences
50 Make-Up Work/Excused Absence
50 Unexcused Absence
51 Tardy
52 Truancy
STUDENT DISCIPLINE
53 Academic Cheating/Plagiarism
53 Alcohol
53-55 Bus Conduct
56-57 Deadly Weapons
57 Detention
57-58 Suspension & Expulsion Procedures
63 Disciplinary Chart
65-66 Driver’s License Law
66-67 Due Process
67-68 Hall Passes
68 Profanity
68 Responding Truthfully
69-70 Assistance of Law Enforcement
70 Student Personal Property
71 Suspended and Expelled Students
71 Tobacco/Vaping

Random Testing & Education Policy for Alcohol, Tobacco, and Other Drugs
Extra-curricular / Co-curricular Activities (E/CA) Code of Conduct
Activities Co-Curricular and Extracurricular Cooperative Agreement

Athletics

Athletic Handbook & Code of Conduct

Franklin Community Schools Acceptable Use Policy (AUP) and Guidelines

45
45
45
46
46

36
36-37
37-39
39
40
40-41
41

53
53
55-56
57
57
58-63
63-65
66
67
68
68
69
70
70-71
71
71

71-72
72-76
76-80
80-81
82

82-87
87-91



TITLE IX (STUDENT) SEXUAL HARASSMENT ALLEGATION PROCEDURE
General Policy Statement and Scope

Complaints that fall under this section are sexual harassment complaints in which a student is either the
Complainant (alleged victim) or Respondent (alleged harasser).

The term “sexual harassment” as used in this procedure shall mean conduct on the basis of sex,
including, but not limited to failure to conform to stereotypical notions of masculine or feminine traits
such as:

A. a Corporation employee conditioning the provision of an aid, benefit, or service of the
Corporation on an individual’s participation in unwelcome sexual conduct (often called
“quid pro quo” harassment);

B. unwelcome conduct determined by a reasonable person to be so severe, pervasive, and
objectively offensive that it effectively denies a person equal access to the Corporation’s
education program or activity; or

C. “sexual assault” as defined in 20 U.S.C. 1092(f)(6)(A)(v), or “dating violence” as
defined in 34 U.S.C. 12291(a)(10), “domestic violence” as defined in 34 U.S.C.
12291(a)(8), or “stalking” as defined in 34 U.S.C. 12291(a)(30).

1. “Sexual assault” means any sexual act directed against another person, without the
consent of the victim, including instances where the victim is incapable of giving consent.
Sexual assault includes rape, sodomy, sexual assault with an object, fondling, incest, and
statutory rape.

a. Rape is penetration, no matter how slight, of the vagina or anus with any body part
or object, or oral penetration by a sex organ of another person, without the consent of
the victim, including instances where the victim is incapable of giving consent
because of age or because of temporary or permanent mental or physical incapacity.
Attempted rape is included.

b. Sodomy is oral or anal sexual intercourse with another person, without the
consent of the victim, including instances where the victim is incapable of giving
consent because of age or because of temporary or permanent mental or physical
incapacity.

c. Sexual Assault with an Object is using an object or instrument to unlawfully
penetrate, however slightly, the genital or anal opening of the body of another
person, without the consent of the victim, including instances where the victim is
incapable of giving consent because of age or because of temporary or permanent
mental or physical incapacity. An “object” or “instrument” is anything used by the
offender other than the offender’s genitalia.



d. Fondling is the touching of the private body parts of another person for the
purpose of sexual gratification, without the consent of the victim, including
instances where the victim is incapable of giving consent because of age or because
of temporary or permanent mental or physical incapacity.

e. Incest is sexual intercourse between persons who are related to each other
within the degrees wherein marriage is prohibited by State law.

f- Statutory Rape is sexual intercourse with a person who is under the statutory
age of consent as defined by State law.

g.  Consent refers to words, actions, inactions, or any other conduct that a
reasonable person would understand as agreement to engage in the sexual conduct
at issue. A person may be incapable of giving consent because of age or because of
temporary or permanent mental or physical incapacity. A person who is
incapacitated is not capable of giving consent.

h. Incapacitated refers to the state where a person does not understand and/or
appreciate the nature or fact of sexual activity due to the effect of drugs or alcohol
consumption, medical condition, disability, or due to a state of unconsciousness or
sleep.

2. “Domestic violence” includes felony or misdemeanor crimes of violence committed by:

a. a current or former spouse or intimate partner of the victim;
b. a person with whom the victim shares a child in common;

c. a person who is cohabitating with or has cohabitated with the victim as a spouse or
intimate partner;

d. a person similarly situated to a spouse of the victim under the domestic or

family violence laws of the jurisdiction in which the crime occurred; or
e. any other person against an adult or youth victim who is protected from that
person’s acts under the domestic or family violence laws of the jurisdiction in which
the crime occurred.

3. “Dating violence” means violence committed by a person who is or has been in a social
relationship of a romantic or intimate nature with the victim. The existence of such a
relationship shall be determined based on consideration of the length of the relationship, the
type of relationship, and the frequency of interaction between the persons involved in the
relationship.

4. “Stalking” means engaging in a course of conduct directed at a specific person that would
cause a reasonable person to — (1) fear for the person’s safety or the safety of others; or (2)
suffer substantial emotional distress.

The term “consent” as applicable to this procedure shall mean an individual voluntarily agreeing, by
words or actions, to the proposal of another individual. An individual may be incapable of consent



due to mental or physical incapacitation. The vast majority of Corporation students are incapable of
giving consent to sexual contact, because Indiana law generally establishes the age of consent as 16.

The Corporation is committed to promptly responding to reports of sexual harassment. All reference
to “days” within these procedures shall mean instructional days. The procedures described below
may be subject to temporary delays based on good cause (e.g., law enforcement involvement,
absence of a party, witness, or advisor, translation or accommodation needs) with written notice to
both parties explaining the reason for the delay.

Title IX Coordinator(s)The Board designates and authorizes the following individual(s) to oversee and
coordinate the Corporation’s Title IX compliance. Inquiries about the application of Title IX and its
regulations may be referred to the Title IX Coordinator.

Title IX Coordinator
998 Grizzly Cub Drive, Franklin, IN 46131
317-346-8700
titleix@franklinschools.org

The Title IX Coordinator is responsible for monitoring and ensuring compliance with all
non-discrimination and anti-harassment law. The Title IX Coordinator shall document all reports of
discrimination or harassment and establish a protocol for recordkeeping. Nothing in this procedure shall
supersede or substitute an employee’s other mandatory reporting obligations including, but not limited to,
reporting suspected child abuse and neglect and bullying.

The Title IX Coordinator shall report directly to the Superintendent except when the Superintendent is a
Respondent. In such matters, the Title IX Coordinator shall report directly to the Board of School Trustees.
Questions about this policy should be directed to the Title IX Coordinator.

Grievance Process

The Corporation's response to allegations of Sexual Harassment will treat Complainants and Respondents
equitably, including providing supportive measures to the Complainant and Respondent, as appropriate,
and following this Grievance Process before the imposition of any disciplinary sanctions or other actions,
other than supportive measures, against the Respondent. All Title IX Coordinators, investigators,
decision-makers, and any person who facilitates an informal resolution will receive training regarding
topics related to this process, including: the definition of sexual harassment, the scope of the Corporation’s
education program and activity, and how to conduct these grievance procedures.

All Title IX Coordinators, investigators, decision-makers, and any person who facilitates an informal
resolution will objectively evaluate all relevant evidence — both inculpatory and exculpatory. Further, no
credibility determination will be based on a person’s status as a Complainant, Respondent, or witness.

Consistent with the law, the Corporation will presume the Respondent is not responsible for the alleged
conduct until a determination regarding responsibility is made at the conclusion of the grievance process.
The Corporation will utilize the preponderance of the evidence standard when determining
responsibility. The Corporation will not require, allow, rely upon, or otherwise use questions or evidence
that constitute, or seek disclosure of, information protected under a legally recognized privilege, unless



the person holding such privilege has waived the privilege. Further, questions or evidence about the
Complainant’s sexual predisposition or prior sexual behavior are not relevant, unless such questions or
evidence are offered to prove that someone other than Respondent committed the conduct alleged by the
Complainant or to prove consent.

Report of Sexual Discrimination/Harassment

Anyone who believes that a student or staff member has possibly been the target of sexual harassment
should immediately report the situation to an appropriate staff member such as a teacher, counselor,
administrator, or the Title IX Coordinator. Any person may report sex discrimination, including Sexual
Harassment, in person, by mail, by telephone, or by electronic mail, using thecontact information for the
Title IX Coordinator. Any employee who has reason to believe that a student or staff member has
been the target of sexual harassment must report the behavior to their building level leader, such as
a principal. If a Corporation employee fails to report an incident of Sexual Harassment of which the
Corporation employee is aware, the Corporation employee may be subject to disciplinary action, up to
and including termination.

The Corporation accepts anonymous reports submitted using the_STOPit website. However, anonymous
reports may hamper the Corporation’s ability to respond to allegations of sexual harassment.

The person making the report should, to the extent known, identify the alleged victim(s), perpetrator(s),
and witness(es), and describe in detail what occurred, including date(s), time(s), and location(s).

If a report involves allegations of Sexual Harassment by or involving the Title IX Coordinator, the person
making the report should submit it to the Superintendent, or another Board employee who, in turn, will
notify the Superintendent of the report. The Superintendent will then serve in place of the Title IX
Coordinator for purposes of addressing that report of Sexual Harassment.

The Board does business with Third Parties who are not students or employees of the Board.
Notwithstanding any rights that a given Third-Party Respondent may have under this policy, the Board
retains the right to limit any vendor’s, contractor’s, or Third Party’s access to school grounds for any
reason. The Board further retains all rights it enjoys by contract or law to terminate its relationship with
any Third Party irrespective of any process or outcome under this policy.

A person may file criminal charges simultaneously with filing a Formal Complaint. A person does not
need to wait until the Title IX investigation is completed before filing a criminal complaint. Likewise,
questions or complaints relating to Title IX may be filed with the U.S. Department of Education’s Office
for Civil Rights at any time.

It is a violation of this policy for a Complainant(s), Respondent(s), and/or witness(es) to knowingly
making false statements or knowingly submitting false information during the grievance process,
including intentionally making a false report of Sexual Harassment or submitting a false Formal
Complaint. The Board will not tolerate such conduct, which is a violation of the Student Code of
Conduct and the Employee/Administrator Handbook.

Any allegations of Sexual Misconduct/Sexual Activity not involving Sexual Harassment will be
addressed through the procedures outlined in Board policies and/or administrative guidelines, the
applicable Student Code of Conduct, or Employee/Administrator Handbook(s).


https://appweb.stopitsolutions.com/login

Response to a Report and Supportive Measures

Upon receipt of a report, the Title IX Coordinator must promptly, usually within two (2) days, contact
the Complainant to discuss the availability of supportive measures.

Supportive measures are non-disciplinary, nonpunitive individualized services offered as appropriate,
as reasonably available, and without fee or charge to the Complainant or the Respondent. Such
measures are designed to restore or preserve equal access to the Corporation’s education program or
activity without unreasonably burdening the other party, including measures designed to protect the
safety of all parties or the Corporation’s educational environment, or deter sexual harassment.

Supportive measures may include counseling, extensions of deadlines or other course-related
adjustments, modifications of work or class schedules, campus escort services, mutual restrictions on
contact between the parties, leaves of absence in the case of employees, increased security and
monitoring of certain areas of the campus, and other similar measures.

In addition to discussing the availability of supportive measures, the Title IX Coordinator will also
consider the Complainant’s wishes with respect to supportive measures, inform the Complainant of the
availability of supportive measures with or without filing of a formal complaint, and explain to the
Complainant the process for filing a formal complaint. The Title IX Coordinator will make contact
with the Complainant in person, via phone, or via a virtual meeting in order for the Complainant to ask
questions. If the Complainant is a student under the age of eighteen, the student’s parent will be
contacted simultaneously.

A formal complaint” is a document filed by a Complainant or signed by the Title IX Coordinator
alleging sexual harassment against a Respondent and requesting the Corporation investigate the
allegation(s) of sexual harassment.

Even in instances where a Complainant chooses not to file a formal complaint, supportive measures
may continue at the discretion of the Title IX Coordinator.

The Title IX Coordinator may decide to sign a formal complaint to investigate the allegation(s) of
sexual harassment against the wishes of the Complainant where moving forward without an
investigation would be unreasonable. Such circumstances may include, but are not limited to, reports
that indicate multiple Respondents, the involvement of a Corporation employee, and/or continued
sexual harassment of the Complainant and others.

While there is on deadline by which a Complainant must file a formal complaint, the Corporation
encourages Complainants to submit a formal complaint within ten (10) days of meeting with the Title
IX Coordinator. In instances where enough time has passed that the Corporation cannot gather
evidence, the Corporation may not be able to investigate.

The Corporation will offer supportive measures to a Complainant who is the subject of an anonymous
report. However, should a Complainant desire to initiate the grievance process, the Complainant cannot
remain anonymous or prevent the Complainant’s identity from being disclosed to the Respondent.
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Emergency Removal

Subject to limitations and/or procedures imposed by State and/or Federal law, the Corporation may remove
a student Respondent from its education program or activity on an emergency basis after conducting an
individualized safety and risk analysis. The purpose of the individualized safety and risk analysis is to
determine whether the student Respondent poses an immediate threat to the physical health or safety of any
individual (including self) before or at any time during the proceedings described herein, that justifies
removal. If the Corporation determines the student Respondent poses such a threat, it will so notify the
student Respondent and the student Respondent will have an opportunity to challenge the decision
immediately following the removal. See Policy Policy 5605 — Suspension and Expulsion of Students with
Disabilities, Policy 5610 — Suspension and Expulsion of Students, Policy 5611 — Due Process Rights, and
Policy 5620 — Court Assisted Resolution of Suspension and Expulsion.

An emergency removal does not affect or modify any rights a student receiving special education may have
under the IDEA, Section 504, or the ADA.

If the Respondent is a non-student employee, the Corporation may place the Respondent on
administrative leave during the pendency of the grievance process.

For all other Respondents, including other members of the Corporation Community and Third
Parties, the Board retains broad discretion to prohibit such persons from entering onto its school
grounds and other properties at any time and for any reason, whether after receiving a report of
Sexual Harassment or otherwise.

Notice

Upon receipt of a formal complaint, the Title IX Coordinator will provide written notice of the following to
the parties (to the extent known) containing the following information:

A. notice of the Board’s grievance process, including any informal resolution processes;

B. notice of the allegations of sexual harassment, including sufficient details known at the
time and with sufficient time to prepare a response before any initial interview. Sufficient
details include: the identities of the parties involved in the incident, if known, the conduct
allegedly constituting Sexual Harassment, and the date and location of the alleged incident, if
known. The written notice must:

1. include a statement that the Respondent is presumed not responsible for the alleged
conduct and that a determination regarding responsibility will be made at the conclusion of
the grievance process;

2. inform the parties that they may have an advisor of their choice, who may be, but is not
required to be, an attorney, and may inspect and review evidence;

3. inform the parties of any provision in the Student Code of Conduct, this policy,
and/or Employee/Administrator Handbook that prohibits knowingly making false
statements or knowingly submitting false information during the grievance process.
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If, during the course of the investigation, additional allegations are uncovered and therefore investigated,
the Corporation will provide a supplemental notice of the additional allegations to the parties whose
identities are known.

Dismissal and Consolidation

In certain instances, the Corporation may dismiss or consolidate formal complaints. Such instances of
dismissal include, but are not limited to, when the alleged conduct, even if true, would not constitute sexual
harassment, when the Respondent is a non-student or non-employee of the Corporation, or when a
Complainant notifies the Title IX Coordinator they would like to withdraw the formal complaint. A
dismissal does not preclude the Corporation from taking action under another provision of the applicable
code of conduct, board policy, and/or employee handbook. If a formal complaint is dismissed, the
Corporation will promptly inform the parties of the reason for dismissal and the right to appeal.

Further, the Corporation may consolidate formal complaints where the allegations of sexual
harassment arise out of the same facts or circumstances.

Informal Resolution Process

Upon receipt of a formal complaint and after providing sufficient notice to the parties, the Corporation
may facilitate an informal resolution process, such as mediation, that does not involve a full
investigation and adjudication of the allegations. The Corporation may not require the parties to
participate in the informal process, but instead must obtain the parties’ voluntary, written consent to
participate.

The informal process is not available to resolve allegations that an employee sexually harassed a
student. Further, at any time during the informal process any of the parties may end the informal process
and initiate the investigation and determination process.

Investigation of a Formal Complaint of Sexual Harassment

Unless the Corporation dismisses a formal complaint or the parties resolve a formal complaint through the
informal process, the Corporation will investigate the allegations of sexual harassment and make a
determination regarding responsibility.

The burden of proof and collection of evidence rests with the Corporation. To that end, the Title IX
Coordinator, in conjunction with a designated building-level leader, will conduct an investigation.

The means of investigating a formal complaint include, but are not limited to, Complainant, Respondent,
and witness interviews and review of documentation. The parties shall have an equal opportunity to
present witnesses, including fact and expert witnesses, and other inculpatory and exculpatory evidence.
The Corporation will not restrict the ability of either party to discuss the allegations under investigation
or to gather and present relevant evidence. Evidence or information related to the allegations under
investigation may not be discussed by the parties, except with their chosen advisors. The parties may not
substantially disrupt the educational environment. Absent extenuating circumstances, the collection of
evidence for an investigation should conclude within thirty (30) days.
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The parties may be accompanied to any meeting or proceeding related to the investigation by an
advisor of their choice, who may be, but is not required to be an attorney. Apart from a union
representative accompanying an employee who is a party, employees are discouraged from
serving as advisors to students.

Advisors may not be present on behalf of the party they accompany and should request or wait
for a break in the meeting if they wish to interact with the Title IX Coordinator or building level
leader. Advisors may confer quietly with parties as necessary, as long as they do not disrupt the
process. For longer or more involved discussions, the party and their advisors should ask for a
break or step out of the meeting. An advisor who disrupts the process will receive one warning,
after which if continued disruption occurs the advisor will be removed from the
meeting/proceeding. In such an event, the parties will be given the opportunity to reschedule and
be accompanied by another advisor.

When the Title IX Coordinator and building level leader have completed their collection of evidence, they
will provide both parties with an equal opportunity to inspect and review any evidence obtained that is
directly related to the allegations raised in the Formal Complaint so that each party can meaningfully
respond to the evidence prior to the conclusion of the investigation.

The parties and any advisors must execute the provided non-disclosure agreement before they may receive
the evidence for review. Following execution of the non-disclosure agreement, the Title IX Coordinator
and/or building level leader will send to each party and the party’s advisor, if any, the evidence subject to
inspection and review in an electronic format or a hard copy, and the parties will have ten (10) calendar
days to submit a written response, which the Title IX Coordinator will consider prior to completion of the
investigative report.

At the conclusion of the investigation, the Title IX Coordinator and building level leader shall create an
investigative report that fairly summarizes relevant evidence. At least ten (10) days prior to the time of
determination, the Title IX Coordinator and building level leader will send the report in an electronic format
or a hard copy to each party and the party’s advisor, if any, for their review and written response.

Determination of Responsibility

Generally, the [SCHOOL OFFICIAL TITLE] shall serve as the decision-maker(s) to issue a determination
of responsibility. The decision-maker(s) cannot be the same person(s) as the Title [X Coordinator(s) or the
investigator(s).

After the investigative report has been sent to the parties and the decision-maker(s), and before the
decision-maker(s) reaches a determination regarding responsibility, each party will be afforded the
opportunity to submit written, relevant questions that a party wants asked of any party or witness, provide
each party with the answers, and allow for additional, limited follow-up questions from each party. The

13



decision-maker(s) must explain to the party proposing the questions any decision to exclude a question as
not relevant.

Questions and evidence about the Complainant’s sexual predisposition or prior sexual behavior are not
relevant unless such questions and evidence about the Complainant’s prior sexual behavior are offered to
prove that someone other than the Respondent committed the conduct alleged by the Complainant or if the
questions and evidence concern specific incidents of the Complainant’s prior sexual behavior with respect
to the Respondent and are offered to prove consent.

The process of written questions and follow-up questions should generally take thirty (30) days or less.
Within a reasonable time period following the written questions, the decision-maker will issue a written
determination regarding responsibility applying the preponderance of evidence standard.

The written determination will include the following content:

A. identification of the allegations potentially constituting Sexual Harassment pursuant to this policy;
B. a description of the procedural steps taken;

C. findings of fact supporting the determination;

D. conclusions regarding the application of the applicable code of conduct to the facts;

E. a statement of, and rationale for, the result as to each allegation, and

F. the procedures and permissible bases for the Complainant(s) and Respondent(s) to appeal.

The decision-maker will provide the written determination to the parties simultaneously. The Title IX
Coordinator is responsible for effective implementation of any remedies.

Remedies

Where, following the formal or informal process, the Corporation determines a Respondent responsible for
sexual harassment, the Corporation shall provide remedies designed to restore or preserve equal access to
the recipient’s education program or activity. Such remedies may include supportive measures and/or
discipline up to and including expulsion. The Corporation's resolution of a Formal Complaint ordinarily will
not be impacted by the fact that criminal charges involving the same incident have been filed or that charges
have been dismissed or reduced.

At any point in the grievance process and procedures, the Superintendent (or the Title IX Officer if the
Superintendent is the Respondent) may involve local law enforcement and/or file criminal charges related
to allegations of Sexual Harassment that involve a sexual assault.
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Appeal

Following the decision-maker’s determination regarding responsibility, either party may appeal to
the designated governing body representative. An appeal should be submitted in writing within ten
(10) days of the party’s receipt of the determination. Note, appeals will only be considered if based
on one of the following:

A. procedural irregularity that affected the outcome of the matter (e.g., material deviation from
established procedures);

B. new evidence that was not reasonably available at the time the determination regarding
responsibility or dismissal was made that could affect the outcome of the matter; or

C. the Title IX Officer, investigator(s), or decision-maker(s) had a conflict of interest or bias
for or against Complainants or Respondents generally or the individual Complainant(s) or
Respondent(s) that affected the outcome of the matter. and

Both parties shall have five (5) days after the submission of an appeal to submit a written statement in
support of, or challenging the decision-maker’s determination. The governing body representative will
issue a written decision describing the result of the appeal and the rationale for the result within forty-five
(45) days. The governing body representative’s decision will be provided simultaneously to the parties.

Nothing herein shall prevent the Superintendent (or the Board when the Superintendent is the
Respondent) from imposing any remedy, including disciplinary sanction, while the appeal is pending.

Retaliation

The Corporation prohibits retaliation against persons who report, testify, assist, or participate or refuse to
participate in any manner in an investigation, proceeding, or hearing. Retaliation includes intimidation,
threats, coercion, or discrimination, including charges against an individual for code of conduct violations
that do not involve sex discrimination or sexual harassment, but arise out of the same facts or
circumstances as a report or complaint of sex discrimination, or a report or formal complaint of sexual
harassment, for the purpose of interfering with any right or privilege secured by Title IX..

Complaints alleging retaliation may be filed according to the grievance process set forth above.
Confidentiality

The Corporation will keep confidential the identity of any individual who has made a report or complaint
of sex discrimination, including any individual who has made a report or filed a Formal Complaint of
Sexual Harassment, any Complainant, any individual who has been reported to be the perpetrator of sex
discrimination, any Respondent, and any witness, except as may be permitted by the Family Educational
Rights and Privacy Act ("FERPA"), 20 U.S.C. 1232g, or FERPA's regulations, 34 CFR part 99, or as
required by law, or to carry out the purposes of 34 CFR part 106, including the conduct of any
investigation, hearing, or judicial proceeding arising thereunder (i.e., the Corporation's obligation to
maintain confidentiality shall not impair or otherwise affect the Complainant’s and Respondent’s receipt of
the information to which they are entitled related to the investigative record and determination of
responsibility).
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Application of the First Amendment

The Board will construe and apply this policy consistent with the First Amendment to the U.S.
Constitution. In no case will a Respondent be found to have committed Sexual Harassment based on
expressive conduct that is protected by the First Amendment.

Record-keeping

The Corporation will maintain records from an investigation, determination, appeal, and informal
resolution for seven (7) years.

Reports otherwise required by Law

These procedures do not affect or alleviate mandatory reporting required by state or federal law- for
example, reporting of suspected child abuse or neglect to law enforcement or Department of Child
Services.

Legal

I.C. 31-33-5-1

I.C. 20-33-8

20 U.S.C. 1092(F)(6)(A)(V)

20 U.S.C. 1400 et seq., The Individuals with Disabilities Education Act of 2004 (IDEA), as
amended

20 U.S.C. 1681 et seq., Title IX of the Education Amendments of 1972 (Title IX)
34 C.F.R. Part 106

34 U.S.C. 12291(a)(10)

34 U.S.C. 12291(a)(8)

34 U.S.C. 12291(a)(30)

42 U.S.C. 1983

42 U.S.C. 2000c et seq., Title IV of the Civil Rights Act of 1964

42 U.S.C. 2000d et seq.

42 U.S.C. 2000¢ et seq.

OCR’s Revised Sexual Harassment Guidance (2001)
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GENERAL INFORMATION

ABSENCE FROM SCHOOL

a. Reporting Absences -Attendance Line 317-346-8007 Parents are expected to call the FCHS
attendance office (317-346-8007) to report their student’s absence on the same day as the absence and state
the reason the student is not in attendance. There is a 24-hour voice mailbox available at this number. A
parent call, however, does not mean that an absence will be excused.

b. If the parent is unable to call, a note or FAX (317-738-5703) is acceptable, if approved by the
administration.

c. Medical documentation is required in order for the absence to be listed as a medical excuse. If
medical documentation is not provided then the absence will count as a standard excused absence as
long as other procedures are followed.

d. If the attendance office does not receive a call, note, or FAX within two days of the student’s return, the
absence will nsidered unex and marked as truan

e. Please make early dismissal calls a minimum of 1 hour prior to the scheduled time to pick up a student.
Otherwise, a student may not be readily available for immediate pickup.

f. If a student is receiving ongoing therapy or outpatient services, one-time documentation from the
providing facility stating the beginning date, time each day, number of days a week, and ending date should
be sent to the attendance office at the beginning of the treatment.

ADMISSION OF FOREIGN EXCHANGE STUDENTS

The Board recognizes the positive cultural benefits to the students, staff, and the community of meeting
students from other countries and having foreign exchange students as members of the student body of this
corporation. Students will be accepted from foreign countries each year subject to the approval of the
building administration. Foreign exchange students must adhere to all school regulations and must reside in
the housing of a sponsoring family. Foreign exchange students are responsible for the same fees as any
other student in the high school. Such foreign exchange students will be admitted and classified as juniors
and will be considered resident students for the period they remain with the approved family residing in
Franklin Community Schools.

AGE OF MAJORITY

Eighteen-year-old students are required to follow the same rules and procedures as younger students. In
certain cases, eighteen-year-olds may assume responsibility for their own attendance and request not to have
their parents contacted when problems arise:

1. If they are married.

2. If a court order of emancipation is on file in the office.

3. If students can prove they are permanently living separately from their parents and financially supporting
themselves.

AHERA ANNUAL NOTIFICATION

Under the Asbestos Hazard Emergency Responses Act (AHERA), Franklin Community Schools are
required to notify, in writing, all parents, guardians, and staff, on an annual basis, each school year, and file
a copy of the notice in the management plan. The notice must advise that the management plan is available
for inspection, without cost or restriction during normal business hours.

Notification of Asbestos Removal Projects

1. No removal projects are planned for the 2023-2024 school year.

2. Cost estimates have been acquired for the removal of all remaining asbestos-containing materials.
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FCS will plan future budgets to complete abatement projects
Operations and Management
1. 6-month surveillance inspections for all buildings containing asbestos materials.
2. Inspections were completed by Asbesco Laboratory, Inc. ensuring the asbestos contained in the
above buildings remains in safe conditions for the occupants of such buildings.
A look ahead:
FCS will continue diligent efforts to manage and control existing asbestos-containing materials. If further
information is needed, contact the Director of Operations.
bettsw(@franklinschools.org

ANNOUNCEMENTS

Announcements are sent out to students and parents bi-weekly via email. Students are responsible for
knowing announcement content regardless of their attendance. All announcements are required to be
approved by the appropriate teacher, coach, advisor, or administrator before they will be publicized. Some
announcements may be shared by PA at the start of school.

BALLOONS, FLOWERS, AND PERSONAL STUDENT DELIVERIES

No deliveries of balloons, gifts, or flowers will be permitted at school during school hours. Extracurricular
sponsors may permit deliveries to all members of their organizations, not to individuals if they choose to do
so, but these deliveries are to take place after school hours. Food deliveries to students are not allowed
during the school day.

BICYCLES
Students who ride bicycles or mopeds to school should lock them in the bicycle rack provided for that

purpose.

BOOK RENTAL

FCHS uses a book rental system. FCHS will bill students in the early Fall. Students are urged to pay their
book rental fees by check so that the check will serve as a receipt. If payment is made by cash, it is the
responsibility of the student to obtain a receipt and to keep the receipt for one calendar year. If the school
records do not indicate that payment has been made, and if the student has no receipt, payment will be
required. Students leaving FCHS may request a book rental refund based on the following scale:

Leave During Receive

First to ninth week of school 3/4 of total fee refund
Tenth to eighteenth week 1/2 of total fee refund
Nineteenth to twenty-seventh week 1/4 of total fee refund
Twenty-eighth to thirty-sixth week no refund

Rented materials are to be cared for in the proper manner and returned in good condition at the end of the
semester or year. Students will be charged for lost or damaged books.

BREAKFAST
Breakfast is served before school each morning. All students who qualify for free or reduced lunches
qualify for free or reduced breakfast.

18


mailto:bettsw@franklinschools.org

CAREER/VOCATIONAL SCHOOL STUDENTS:
A school bus is provided to transport students to and from C-9. Students may drive to C-9 if properly

registered through the main office and approved by C-9. Students who are late for the C-9 bus will have
unexcused absences at C-9 and will spend the half-day in study hall unless their parent comes to drive them
to C-9.

1. C-9 students must be enrolled at Franklin Community High School.

2. C-9 students may drive to C-9 with prior permission. Students must register in the main office to be able
to drive to C-9. (C-9 students who drive without prior permission are subject to disciplinary action).

3. C-9 students are responsible for being aware of altered schedules at Franklin Community High School.
When the schedule changes and if there is a schedule conflict between FCHS and C-9, the student should
consult building administration as to the priority location for attendance that day.

4. C-9 students are responsible for all school announcements which may be read on the high school website
or obtained in the main office.

5. C-9 students will be required to attend FCHS during times when state-mandated testing is occurring. The
student will be notified of such testing.

CELL PHONE

Students may carry a cellphone, but student cell phones are expected to be off, out of sight, and not in use
for any reason in the classroom unless they have teacher approval. Students are not permitted to take photos
of any other person without the direct permission of that person. Students are not permitted to take photos
that either intentionally or unintentionally demean or harm someone or break any school policy. Cell
phones may be confiscated by any staff member at any time. Student cell phones are for emergency use
with permission or educational purposes only — see specific cell phone rules in the student discipline
section.

CELL PHONES - Possession of a cell phone or other electronic communication device (ECD), by a student
is a privilege, which may be forfeited by any student who fails to abide by the terms of this guideline, or
otherwise engages in misuse of this privilege. Cell phone use is prohibited in areas that are considered
private including restrooms, locker rooms, health clinics, and while in the main office. Taking pictures or
videos of other students and staff at school is a violation of this policy unless given direct consent. See Cell
Phone under discipline for more info.

CHANGE OF PERSONAL INFORMATION

It is the obligation of each student or parent to report to the office any change of address, telephone number,
or email address as soon as it occurs. FCHS information will be sent out via email and phone on a regular
basis.

CLASS PICTURES/SENIOR PICTURES

Class pictures will be taken in August. Students must have their pictures taken for their Student
Identification Cards and for identification purposes in PowerSchool. Students are not required to purchase
picture packets and there is no charge for students in grades 9, 10, and 11 for this picture by the
photographer. For a senior picture to appear in the yearbook, each senior must have his/her picture taken by
the school photographer at the designated times. Information will be distributed to all seniors by the
yearbook sponsor.
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CHROMEBOOK INFORMATION

Each student will be receiving their own personal Chromebook. Students are responsible to maintain their
Chromebook in good condition. General rules for Chromebook use:
e No food or drink should be next to the Chromebook.
Cords, cables, and removable storage devices must be inserted carefully into the Chromebook.
Chromebooks should not be used or stored near pets, water, or other liquid, and food.
Chromebooks should not be used with the power cord plugged in when the cord may be a tripping
hazard.
Heavy objects should never be placed on top of the Chromebooks.
Never swap or share your Chromebook. You are responsible for your assigned Chromebook.
Chromebooks should only be used while they are on a flat and stable surface.

e Keep the Chromebook secured and in sight at all times.
Transporting Chromebooks:

e Always transport Chromebooks with care and inside the issued computer bag.

e Do not place textbooks in the computer bag.
Screen Care:
The Chromebook screen can be damaged if subjected to heavy objects, rough treatment, some cleaning
solvents, other liquids, etc. The screens are particularly sensitive to damage from excessive pressure.

e Do not put pressure on the top of a Chromebook when it is closed.

e Do not store a Chromebook with the screen open (lid up).

e Do not place anything on the outside that will press against the cover.

e Make sure there is nothing on the keyboard before closing the lid (e.g. pens, pencils, etc.)

e Only clean the screen with a soft, dry microfiber cloth or anti-static cloth.

Chromebooks being repaired:

e Do not attempt to remove or change the physical structure of the Chromebook, including the keys,
screen, casing, etc. Doing so will void the warranty of normal wear & tear and families will be
responsible for the cost of repair or replacement.

e Report any problems or damage to the Chromebook Techs in the Chromebook Help Center in E139
during school hours.

Appropriate Uses and Digital Citizenship:

e School-issued Chromebooks should be used for educational purposes and students are to adhere to
the Acceptable Use Policy and all of its corresponding administrative procedures at all times.

e While working in a digital and collaborative environment, students should always conduct
themselves as good digital citizens by adhering to the following:

Be empowered. Do awesome things. Share with us your ideas and what you can do.

Be nice. Help foster a school community that is respectful and kind.

Be smart and be safe. If you are uncertain, talk with us.

Be careful and gentle. Our resources are limited. Help us take care of our devices and
networks.

O O O O

COMMENCEMENT EXERCISES

Students who meet all graduation requirements are permitted to participate in commencement exercises.
Seniors who fail to meet requirements will not be eligible to participate; however, upon meeting
requirements, they may participate in the next exercises which are held. Students and parents of students
who wish to participate in commencement exercises shall agree to the following rules, in addition to any
other reasonable rules that may be necessary to ensure dignified graduation for the graduates, their families,
and the school.
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1. Each participant is required to attend the entire commencement practice session unless special
permission is received for a student to be absent.

2. Each participant is expected to meet the commencement dress code that is established prior to the
practice.

3. [Each participant shall have fulfilled all senior checkout requirements prior to graduation practice.

DANCES

All students who wish to purchase tickets for dances must be in good standing. All students must show
their school student identification card for entrance into the dance. Guests who do not attend FCHS must be
pre-registered, approved, and show identification at dance registration. A pre-registration form can be
obtained from the dance sponsor and returned to the office with the guest’s principal or designee’s signature
prior to the dance. No person below grade nine or over age 20 is permitted to attend as a guest. Students
and guests may be subject to taking a breathalyzer test before entering (or during) a dance. A student who
brings a guest will be held responsible for that guest’s behavior.

Junior-Senior Prom

Each spring the members of the junior class honor graduating seniors at the annual prom. The prom is open
to all members of the FCHS junior and senior classes in good standing and their approved guests. No
person below grade nine or over age 20 is permitted to attend as a guest. Any out-of-school guests must be
registered and approved prior to attendance. A student who brings a guest will be held responsible for that
guest’s behavior. Students and guests may be subject to taking a breathalyzer test before entering (or
during) a dance.

Special requests for guests over the age of 20 to attend a dance must be approved by the building
administration. Special requests will only be approved for a student with a disability or medical need.

DISCRIMINATION

As required by Title IX, Franklin Community High School announces to all stakeholders of the school
corporation that it does not discriminate on the basis of sex, age, race, color, religion, handicapping
conditions, and national origins, including limited English proficiency in educational programs or activities.
A grievance procedure is in effect for anyone who believes discrimination has taken place.

Any inquiries or complaints may be directed to Mrs. Michelle Bright, Director of Human Resources,
Franklin Community School Corporation, Franklin, IN 46131, phone 317-346-8000, Section 504, Title IX
and ADA Coordinator.

DROPPING OFF/PICKING UP STUDENT

Students must be dropped off and picked up at door 54/55. Doors will not open until 7:20am (8:05 on
Thurs). Between 7:15-7:45 am(8-8:30 on Thurs) and between 2:30-3:15 pm, no vehicles except school
buses will be permitted in the one-way drive. During these times, students may only be dropped off and
picked up utilizing the car rider line by following the blue arrows from Cumberland Drive. All students are
to be dropped off at Door 54/55 during designated times. No student vehicles are to be parked in the bus
parking lot and/or any faculty lots at any time during the school day.

DUTY TO INFORM

Maintaining a safe school environment is the duty of the entire school community including students.
Failing to report the actions or plans of another person to a teacher or administrator where those actions or
plans, if carried out, could result in harm to another person or persons or damage property when the student
has information about such actions or plans may result in disciplinary action up to expulsion from school.
(Indiana Code 20-8.1 — 5.1-8, 9, 10) If a student is not sure the information they have is important
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(including rumors), valid, real, or truthful the information should still be reported to faculty, staff, or
administration so that an appropriate investigation can occur. A student may use the STOPit anonymous
reporting app or website available on the Franklin Community Schools website to make reports.
Reports submitted anonymously must include enough information to facilitate an investigation.

eLEARNING DAYS

Occasionally when school is canceled, FCHS will have an eLearning Day. An eLearning day counts as a
day of attendance for students. Teachers will send students assignments via Google Classroom by 9 am.
Students are expected to work on and complete the assignment by the assigned due date, which could be as
soon as the end of the day or up to 5 school days later. Teachers will expect students to turn in work
electronically by the designated due date. A teacher could expect the assignment by 3:30 that day but will
inform students of the due date. Attendance will be taken by students' completion of a task/assignment.
Students may be given a zero and counted as absent if the assignment is not completed. The only
exceptions would be a student who brings in a verified doctor's note of illness or another approved verified
incident such as no internet.

ELEVATOR
Students must receive permission from the school nurse to use the elevator. Students who use the elevator
without permission will be subject to discipline.

EMERGENCY DRILLS / EMERGENCY SITUATIONS

The school is required by law to hold emergency drills each year; it is most important that students take
these drills seriously and maintain a quiet atmosphere that will permit instructions to be heard. Failure to
maintain silence during an emergency drill or emergency situation will result in disciplinary action.

No one is permitted to enter the building after a fire drill until he or she is instructed to do so by an
administrator or his/her representative. The fact that the fire signal stops does not mean students should go
back into the building. A fire could cause the alarm to stop. Each teacher has the exit plan for the classroom
posted. Students should familiarize themselves with the proper exits from each of their rooms.

In regard to the safety of everyone, students are required to immediately follow the directions of school
personnel during emergency drills and emergency situations. Failure to comply with the directions of
school personnel will result in disciplinary action.

EQUAL OPPORTUNITY

Franklin Community High School is committed to equal opportunity and does not discriminate on the basis
of age, race, color, religion, sex, handicapping conditions, or national origins, including limited English
proficiency, in any employment opportunity. No person is excluded from participation in, denied the
benefits of, or otherwise subjected to unlawful discrimination on such basis under any educational program
or student activity.

FAMILY EDUCATION RIGHTS AND PRIVACY ACT (FERPA)

The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that Franklin Community
Schools, with certain exceptions, obtain your written consent prior to the disclosure of personally
identifiable information from your child’s education records. However, Franklin Community Schools may
disclose appropriately designated “directory information” without written consent, unless you have advised
the District to the contrary in accordance with District procedures. The primary purpose of directory
information is to allow the FCS to include this type of information from your child’s education records in
certain school publications. Examples include
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A playbill, showing your student’s role in a drama production;
The annual yearbook;

Honor roll or other recognition lists;

Graduation programs; and

e Sports activity sheets, such as wrestling, showing the weight and height of team members
Directory information, which is information that is generally not considered harmful or an invasion of
privacy if released, can also be disclosed to outside organizations without a parent’s prior written consent.
Outside organizations include, but are not limited to, companies that manufacture class rings or publish
yearbooks. In addition, two federal laws require local educational agencies (LEAs) receiving assistance
under the Elementary and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon
request, with the following information — names, addresses, and telephone listings — unless parents have
advised the LEA that they do not want their student’s information disclosed without their prior written

consent.
[Note: These laws are Section 9528 of the ESEA (20 U.S.C. § 7908) and 10 U.S.C. § 503(c).]

If you do not want FCS to disclose directory information from your child’s education records without your
prior written consent, you must notify the District in writing by the later of the 14™ day of the current school
year or August 31%. Franklin Community High School has designated the following information as
directory information:

-Student’s name -Participation in officially recognized activities and sports
-Address -Weight and height of members of athletic teams
-Telephone listing -The most recent educational agency or institution attended
-Electronic mail address -Photograph

-Major field of study -Degrees, honors, and awards received

-Dates of attendance -Date and place of birth

-Grade level

-Student ID number, user ID, or other unique personal identifier used to communicate in electronic
systems that cannot be used to access education records without a PIN, password, etc. (A student’s
SSN, in whole or in part, cannot be used for this purpose.)

FIELD TRIPS

Field trips are designed to be an extension of the classroom and provide opportunities for students to be
engaged in activities that support the learning environment. Attending a field trip is a privilege. Therefore,
a student who wants to attend a field trip during the school day must be approved and meet the following
guidelines:
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1. A student must maintain 5 passing classes during the previous grading period (9 wks or sem).

2. An exception may be made for students with an IEP, who are failing more than one class. The
Teacher of Record is expected to initiate communication with the student's teachers regarding the
student's status and arrive at a consensus on whether the student will be allowed to attend a Field
Trip.

3. Coaches/Advisors/Sponsors/Teachers leading Field Trips will be expected to communicate with the
rest of the staff, at least two weeks in advance of a planned Field Trip, a roster of potential
participants.

4. A grade check will be run on potential participants. Once the grade check is completed, a
follow-up communication will go out to the staff with the final roster of participants.

5. Exceptions may be considered by the administration for trips with costs required to be paid well in
advance and cannot be refunded. A case-by-case decision may be made in these circumstances.

HOMESCHOOL STUDENTS (Non-Accredited)

(see athletic policy for students enrolled in Virtual Education School)

Franklin Community High School welcomes homeschool students to attend our school. Homeschool
students enrolling are required to follow all enrollment procedures as transfer students. See guidelines
under students transferring to FCHS for more information.

FULL-TIME ENROLLMENT HOMESCHOOL STUDENTS
1. When homeschool students enroll in FCHS, the administration will consider accepting grades and
credits for courses taken at the homeschool following a process as determined by the
administration. The process may include automatically receiving grades and credits, evaluating the
curriculum and/or textbooks used for each course, and/or requiring the student to complete the
FCHS approved final assessment and/or End of Course Assessments in those courses under
consideration for credit approval.

PARTIAL ENROLLMENT HOMESCHOOL STUDENTS
1. Homeschool students may request and be approved for a partial schedule.
2. By IHSAA guidelines, if a homeschool student wants to participate in athletics, they must
a. live within the FSC attendance district
b. be enrolled at FCHS for a minimum of one class per day
c. provide proof to the IHSAA that the eligibility rules will not be compromised including
passing a physical examination, participating in the required number of practices in the
given sport, and all other IHSAA rules
d. provide verification that the student has been homeschooled for the past three consecutive
years
e. complete all statewide examinations given by the DOE
f. submit grade information to FCHS to affirm the student is passing all courses as required
by the IHSAA and FCHS guidelines by the specified date
3. Any homeschool student wanting to participate in any co-curricular activities would need the
approval of the FCHS administration.

INJURIES

Franklin Community High School cannot be responsible for expenses resulting from any injury to a student
while attending FCHS or participating in extra-curricular activities, including athletics.
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LATE ENROLLMENT

Students who have been enrolled in another school corporation will be accepted as transfer students
whenever the family moves within the boundaries of Franklin Community Schools. However, a student
will not receive credit at Franklin Community High School after the third week of a semester unless he/she
has been enrolled in another school corporation during that time. Proof of residency, transcripts, current
grade information, birth certificate, and health records will be requested before an incoming student will be
enrolled. A student that enrolls in the second semester will not be scheduled for a full-year class unless
he/she has taken the first semester of the class.

LOCKER and LOCKER INSPECTIONS

All lockers made available for student use on the school premises, including lockers located in the hallways,
physical education and athletic dressing rooms, industrial education classrooms, and art classrooms are the
property of the School Corporation. These lockers are made available for student use in storing school
supplies and personal items necessary for use at school, but the lockers are not to be used to store items that
cause, or can reasonably be foreseen to cause, interference with school purposes or an educational function,
or which are forbidden by State Law or School Rules. The locker should provide no expectation of privacy.

Students are NOT permitted to share lockers with other students, regardless of the relationship between the
two parties. Students caught sharing lockers will be subject to discipline. Students who share their locker
combinations with others will not be permitted to request a new locker or a change in the combination.

The student’s use of the locker does not diminish the School Corporation’s ownership or control of the
locker. The School Corporation retains the right to inspect the locker and its contents to ensure that the
locker is being used in accordance with its intended purpose, to eliminate fire and other hazards, to maintain
sanitary conditions, to attempt to locate lost or stolen materials, and to prevent the use of the locker to store
prohibited or dangerous materials such as weapons, illegal drugs, paraphernalia, or alcohol.

The School provides lockers as a convenience to students. Combinations are changed when a new student
is assigned to a locker, and it is the student’s responsibility to keep the combination to themself and the
locker locked at all times. The School cannot accept responsibility for any items missing from a student’s
locker. Nothing may be taped to a student locker, nor may any objects be fastened in such a way that
damage to the locker may occur.

LOST AND FOUND

Articles found in the building should be turned into the main office. It is the student’s responsibility to
check the main office for his/her lost items. Unclaimed lost items will be donated monthly to a local
community organization. All personal belongings are the responsibility of the student. FCHS cannot accept
responsibility for any lost items.

LUNCH

Students may pay for lunch on a daily basis, or they may make payments to their personal accounts and
draw from them when needed. Students will not receive change from the cafeteria; extra amounts will be
credited to their accounts. The following guidelines define where students may go during the lunch period.
All students are required to be aware of and follow these guidelines.

During Lunch, students may:

1. Remain in the cafeteria - students may only leave the cafeteria if given permission.

2. Only consume food and drink in the cafeteria or in the outside courtyard or in another area when
approved by the administration. Students are not permitted to eat lunch in the restroom. Only bottled
beverages may be carried elsewhere. Only consume food purchased from the cafeteria, school vending
machines, or brought from home. Food may net be delivered to students during lunch.
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3. Be in the courtyard directly outside of the cafeteria (unless privilege is taken away).

4. Only use the restrooms located in the cafeteria.

5. Only exit the cafeteria through the south doors across from the main office.
All students are expected to be within the lunchroom area as defined above. To leave the lunchroom area,
the students must obtain a pass prior to their lunchtime. Students may be denied use of the cafeteria for
inappropriate behavior.

MESSAGES

Emergency messages requiring the student to leave school immediately will be delivered to the student’s
classroom. All other messages are strongly discouraged. Students will be notified of non-emergency
messages by the public address during passing periods. Therefore, FCHS cannot guarantee students’ receipt
of non-emergency messages.

NONCUSTODIAL PARENTS

A noncustodial parent, unless restricted by court order, will be given access to all information in the
student’s permanent files. The parent will also be allowed to participate in conferences, classroom
visitations, and all other school activities. The noncustodial parent may not visit with the student during the
school day, nor may the student be released to the noncustodial parent unless written permission is given by
the custodial parent. A certified copy of a court order restricting the rights of the noncustodial parent shall
be provided to the principal should a custodial parent wish to prohibit the distribution of information to, and
the school visitation of, the noncustodial parent. A valid picture ID will be required to obtain information.

NURSE/CLINIC VISITS

Students Leaving School Due to Illness

A clinic is available for students who have medical needs at school, and a nurse is on duty or on-call
throughout the school day. A student who wishes to see the school nurse during school hours is required to
present a pass signed by the teacher who released the student. Examples of health needs that students
should be released from class with are outlined below. All other health needs may be addressed before
school, during passing period, during lunch, or after school in the health clinic by the nurse. Parents of
students with chronic conditions are encouraged to contact the nurse to discuss health problems so that their
student may be given a pass to come to the clinic on an as-needed basis.

FCS will not release students who are ill during the school day to walk or drive home unless accompanied
by a parent or parent’s emergency designee or guardian. This decision has been made with students’ safety
a primary goal. If a student feels ill during the school day, he/she must obtain a pass from the classroom
teacher and then go to the health clinic to be assessed by the nurse. If the nurse feels it is necessary for the
student to leave the school she will contact the student’s parent, guardian, or emergency designee in that
order. That person then will show identification prior to signing out the student from the main office.
Families are encouraged to give the school current and accurate emergency notification contacts for this
reason.

Health Clinic Guidelines for School Exclusion

1. Oral temperature of 100.4 degrees or more - Students with a temperature of 100.4 degrees or more will
be sent home. If the fever persists for 2 days, even without other symptoms, a physician should be
consulted.

2. Conjunctivitis (pink eye) - If pink eye is suspected, students should be examined by a health care
provider and approved for readmission to school, or remain home until the affected eye is clear and free
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of purulent drainage. With bacterial conjunctivitis, the exclusion is recommended until 24 hours after
starting topical antibiotic therapy.

3. Impetigo -Impetigo is a bacterial skin infection characterized by pus-filled red bumps that form on the
face(particularly around the nose and mouth) or on the extremities. Diagnosis and treatment is required
by a physician. Students should be kept home until 24 hrs after initiating antibiotic therapy. Draining
lesions should be adequately covered at all times with a dry dressing.

4. Scabies - Diagnosis, and treatment is required by a physician. Students may return the day after
treatment.

5. Head Lice (Pediculosis) - Students found with head lice will need to be picked up immediately from
school. After treatment and upon returning to school, the student will be examined by the school nurse.
If no live lice are found, students may return to school.

6. Active Vomiting or Diarrhea - Students should be symptom-free for 24 hrs. before returning to school.

7. Undiagnosed rash, if fever is present - Diagnosis and treatment from a physician are recommended.
Students should be symptom-free for 24 hrs before returning to school.

8. Chicken Pox (Varicella) - Students must be excluded from school until all vesicles have formed scabs or
crusts.

. Shingles - Students may remain at school only if the site of an outbreak can be kept covered and dry.

10. Strep throat - If a strep culture is positive, the student may return to school 24hrs after antibiotic therapy
is initiated and is fever free.

11. Pertussis (Whooping Cough) - Diagnosis and treatment are required by a physician. Students may return
to school after the first 5 days of antibiotic therapy have been completed.

12. MRSA - MRSA skin infections require diagnosis and treatment by a physician. Students with an
abscess, boil, sore, or skin lesion that is draining may remain at school only if the area can be kept
covered and dry with a bandage. Any student with a draining skin eruption that cannot be contained and
kept dry with a bandage will be excluded from school until cleared by a physician.

Use of Medications

The administration of prescribed medication and/or medically-prescribed treatments to a student during
school hours will be permitted only when failure to do so would jeopardize the health of the student, the
student would not be able to attend school if the medication or treatment were not made available during
school hours, or the child requires medication to benefit from his/her educational program.

Before any medication or treatment may be administered by school personnel to any student during school
hours, the Board shall require a written prescription from the child’s physician for all prescription drugs
accompanied by the written authorization of the parent. In the case of nonprescription drugs, preparations,
or remedies, written authorization from the parent must be on file in the office of the principal.

All medications that are listed as a controlled substance must be brought to the principal’s office or the
school nurse’s office by a parent or guardian. Only prescription medication in its original container; labeled
with the student's name, date, and exact dosage will be administered. Parents may administer medication to
their child in the presence of Health Services personnel or designee once the above criteria are met. Parents
must give written authorization for medication to be administered to their child by Health Services
personnel or designee during school hours.

According to Senate Bill 376, any student in grades K-12 may not take any medications home from school.
Parents must pick up medications from school. Parents can authorize, in writing, that someone 18 years or
older may pick up the medication. Students will not be allowed to transport medications to or from school
for any reason, as per Indiana Law and FCS guidelines.

Information on Meningococcal Disease

Indiana law requires each year that parents/guardians be informed about “meningococcal disease and its
vaccines” (IC 20-30-5-18).

Meningococcal disease is a dangerous disease that can strike children and youth. The disease can progress
rapidly and within hours of the first symptoms, may result in death or permanent disability including loss of
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hearing, brain damage, and limb amputations. Symptoms of meningococcal disease often resemble the flu
and can include a fever, headache, nausea, and stiff neck, making the disease difficult to diagnose. The
bacteria that cause meningococcal diseases are transmitted through air droplets and by direct contact with
an infected person. Fortunately, there is an immunization available and the U.S. Centers for Disease
Control and Prevention (CDC) recommends routine meningococcal immunizations at 11 to 12 years of age.
This immunization is commonly called Menactra. Johnson County Health Department has this
immunization available for free to those individuals who are eleven to eighteen years old and do not have
health insurance that provides coverage for immunizations. To obtain this immunization, please call the
Johnson County Health Department for an appointment at 317-346-4368, or speak with your healthcare
provider.
Immunizations
Indiana State law requires that parents or guardians of school-age children enrolling in a school system for
the first time submit one of the following types of information:

1. Documentation that the child is fully immunized.

2. Documentation that immunizations have been started with a schedule for completion.

3. An authorization for the new school to receive medical records from a prior school.

4. A written objection to immunizations due to religious or medical reasons.
For a complete listing of the immunizations required for your child, please visit
http://www.in.gov/isdh/17094.htm or contact your child’s school.

In accordance with Indiana law, please be advised that your child cannot be permanently enrolled and may
be denied the opportunity to attend school unless written information of the type listed above has been
provided to the school on or before the first day of school. The purpose of this law is to keep our school
children healthy in order to take full advantage of the provided educational opportunities.

MEDICAL SCREENINGS
The following tests are given throughout the school year. If you do not want your child tested, you must
return a signed, written statement to the school office as soon as possible.

Hearing Screening: In order to identify students with hearing loss, hearing tests will be given to all students
in kindergarten, first, fourth and tenth grades, students transferred from other school districts, students
suspected of having hearing loss, and students enrolled in speech therapy. If your child does fall into one of
the above categories, and you would like to have him/her tested, please notify the school office.

OFF-CAMPUS ACTIVITIES
Students who attend or are participants in school-sponsored activities which take place off school grounds
are subject to all of the rules and regulations of Franklin Community High School.

PESTICIDE USE AT SCHOOLS RULE - 357 IAC 1-16

The purpose of Rule 357 IAC 1-16 is to minimize the potential for pesticide exposure to students at schools.
This rule is put in place to establish requirements for those who apply pesticides at schools, to establish
restrictions on the use and storage of pesticides at schools, to establish a record-keeping requirement for
pesticides applied at schools, and to establish a parent, guardian, and staff registry and notification
requirement for pesticides applied at schools.

Typical facility maintenance requires the use of pesticides from time to time. Effective pest management
and appropriate landscaping maintenance and turf care involve the use of pesticides. Although we are not
able to eliminate the use of pesticides completely, we will make every effort possible to apply these types of
products during the summer months and/or during other extended break periods.
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FCS is committed to the safety of all students and staff. As part of the rule, FCS must provide 48 hours of
advance notice before applying pesticides. FCS will notify all registered parents, guardians, and staff
members of these applications. To request notification, you must register in the office at your school
building. The registry will ask for your name, phone number, and email address. You may request to be
added to the registry at any time during the year.

For more information please contact the FCS Facility Manager, Benji Betts at 317-346-8741 or by email at
bettsw@franklinschools.org

Protection of Pupil Rights Amendment (PPRA)

PPRA affords parents certain rights regarding the conduct of surveys, collection and use of information for
marketing purposes, and certain physical exams. These include the right to:

- Consent before students are required to submit to a survey that concerns one or more of the following
protected areas (“protected information survey”) if the survey is funded in whole or in part by a program of
the U.S. Department of Education (ED)—

1. Political affiliations or beliefs of the student or student’s parent;

Mental or psychological problems of the student or student’s family;
Sex behavior or attitudes;
Illegal, anti-social, self-incriminating, or demeaning behavior;
Critical appraisals of others with whom respondents have close family relationships;
Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
Religious practices, affiliations, or beliefs of the student or parents; or
8. Income, other than as required by law to determine program eligibility.
‘Receive notice and an opportunity to opt a student out of —

1. Any other protected information survey, regardless of funding;

2. Any non-emergency, invasive physical exam or screening required as a condition of attendance,
administered by the school or its agent, and not necessary to protect the immediate health and safety of a
student, except for hearing, vision, or scoliosis screenings, or any physical exam or screening permitted
or required under State law; and

3. Activities involving collection, disclosure, or use of personal information obtained from students for
marketing or to sell or otherwise distribute the information to others.

‘Inspect, upon request and before administration or use —

1. Protected information surveys of students;

2. Instruments used to collect personal information from students for any of the above marketing, sales, or
other distribution purposes; and

3. Instructional material is used as part of the educational curriculum.

Nowvawh

These rights transfer from the parents to a student who is 18 years old or an emancipated minor under State
law. Franklin Community Schools has adopted policies, in consultation with parents, regarding these rights,
as well as arrangements to protect student privacy in the administration of protected information surveys
and the collection, disclosure, or use of personal information for marketing, sales, or other distribution
purposes. FCS will directly notify parents of these policies at least annually at the start of each school year
and after any substantive changes. FCS will also directly notify, such as through U.S. Mail or email,
parents of students who are scheduled to participate in the specific activities or surveys noted below and
will provide an opportunity for the parent to opt his or her child out of participation of the specific activity
or survey. FCS will make this notification to parents at the beginning of the school year if the District has
identified the specific or approximate dates of the activities or surveys at that time. For surveys and
activities scheduled after the school year starts, parents will be provided reasonable notification of the
planned activities and surveys listed below and are provided an opportunity to opt their child out of such
activities and surveys. Parents will also be provided an opportunity to review any pertinent surveys.
Following is a list of the specific activities and surveys covered under this requirement:
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-Collection, disclosure, or use of personal information for marketing, sales, or other distribution.
‘Administration of any protected information survey not funded in whole or in part by ED.
*Any non-emergency, invasive physical examination or screening as described above.
Parents who believe their rights have been violated may file a complaint with:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202

PHOTOS/VIDEO Taking Photos/Video on School Grounds

Students are not permitted to take photos/video of any other person without the direct permission of that
person. Students are not permitted to take photos/video that either intentionally or unintentionally demean
or harm someone or break any school policy. Per cell phone policy, possession of a cell phone or other
electronic communication device (ECD), by a student is a privilege, which may be forfeited by any student
who fails to abide by the terms of this guideline, or otherwise engages in misuse of this privilege. Any
photo/video-taking device such as a cell phone or camera is prohibited in areas that are considered
private including restrooms, locker rooms, health clinics, and while in the main office. This includes
taking selfies and may result in discipline for any student participating in taking a photo/video or allowing
their photo/video to be taken. See Cell Phone under discipline for more info.

RESIDENCY REQUIREMENTS

Resident students are those whose legal settlement is within the corporation’s geographic boundary. A
student’s legal settlement will be determined under applicable Indiana law. A student’s legal settlement will
also determine the student’s school attendance area within Franklin Community Schools. Any question in
regards to a student’s legal settlement must be directed to the office of the superintendent (317-346-8700).

SAFE SCHOOLS

The Franklin Community Schools believes that the safety and security of students and staff is a major
priority. Maintaining safe schools requires the collaborative effort of the Board of School Trustees,
administrators, teachers, students, parents, and the community. A variety of prevention and intervention
strategies, programs, and activities must be in place to ensure the welfare of students and staff.

As used in this statement, a safe school refers to weather-related items, utility emergencies, catastrophic
occurrences, and criminal activities including but not limited to: physical aggression, hostile behavior,
harassment (per School Board Policy), or possession of weapons. These behaviors will not be tolerated,
and anyone who demonstrates such behaviors will be held accountable for his/her actions in accordance
with the student handbook, the Indiana Code, and civil and criminal law.

If you see something, say something. As noted in the Duty to Report section of this handbook on page 11, it
is critical for students to report any actions or plans of another person to a teacher or administrator where
those actions or plans, if carried out, could result in harm to another person or persons or damage property.
While speaking directly to a responsible adult is the best way to report a concern, a student may use the
STOPit anonymous reporting app or website available on the Franklin Community Schools website to make
reports. Reports submitted anonymously must include enough information to facilitate an investigation.

SCHOOL CLOSING/DELAYS

Announcements of school closings and delays are made through ParentSquare, on major Indianapolis
television and radio stations, on the FCS home page at franklinschools.org and through the FCS Phone
Message System—Alert Now. At FCHS, the 2hr delay start time is 9:45 every day including Thursdays.
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SIGN/POSTERS

Signs and posters related to school activities may be posted with the approval of the administration. These
are to be placed in approved locations only. Materials used to hang posters or signs must comply with
administrative guidelines. Posters or signs pertaining to non-school activities shall be approved by the
administration.

STUDENT AIDES

Faculty and staff members may be permitted to have students assist in classrooms, offices, and around
campus for any number of activities. Students wishing to serve as Student Assistants must obtain an
application from the guidance office and complete it fully. To remain eligible for student assistant positions,
students must not have any failing grades at the end of any grading period. Each teacher is limited to one
(1) student per class period, and each office is limited to two (2) students per period. The placement of and
need for student assistants will be determined by the building administration.

STUDENT COUNCIL

The student council is made up of student representatives who represent student interests with the
administration, sponsor social activities, and lend support to student organizations. Membership
requirements, as defined in the constitution:

1. Students from each class are required to fill out a student application along with two teacher
recommendations.

2. The six officers (President, Vice-President, Recording Secretary, Corresponding Secretary, Public
Relations, and Parliamentarian) will make up the executive council which will carry out the
responsibilities assigned by the council.

3. Student council members are required to attend regular general meetings that meet twice a month as well
as student council events. Attendance points are recorded for each event. Members who do not have the
required points per semester will be removed from council membership.

STUDENT DRIVERS
Driving to and from school is a privilege. Students who drive to school will be placed in the random drug
testing pool and follow the Drug Testing guidelines. Students are permitted to drive motor vehicles to
school as long as they have registered the vehicle in the office and display a student parking tag. Student
tags may be purchased for $15.00 per school year through the main office and must be signed by the student
and a parent/guardian. Students are expected to follow the following regulations:
1. Students are not to loiter in the parking lot. Upon parking your car, leave the vehicle and enter the
building immediately.
2. Students are to park in the lot designated by their parking tags and in spaces marked as student parking
during school hours. Cars must be parked between two lines designated for a single parking space.
3. Students may not park by any curbs around the building.
4. Students driving to and from school must park on campus.
5. Observe posted speed limits. If none is posted, the speed limit is 20 mph. Full stops must be made at all
stop signs. No passing of cars or driving through the grass while on school grounds.
6. Students should not go to their cars during the day without a pass or permission from the office and/or
an administrator.
7. Buses have the right of way at all times. DO NOT walk or drive between buses at any time.
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8. All students must have their cars registered and display their parking pass on their rearview mirror. The
tag must be clearly visible at all times on campus.

9. Cars parked in “no parking areas,” fire lanes, wrong permit areas, prohibited parking spaces, parked
improperly (not inlined spaces), or cars whose owners have violated driving rules may be towed at the
owner’s expense.

10. Improper operation of a motor vehicle can result in:

a. Loss of parking sticker and the privilege to drive to school and/or various levels of detention
assigned.
b. Suspension from school or expulsion from school

11. Student vehicles may be searched by school administrators any time there is reasonable suspicion of a
violation of school rules. Students’ motor vehicles may be searched by school authorities when there is
reasonable cause to believe that drugs, weapons, stolen goods, or items of an illegal or prohibited nature
may be in the vehicle.

12. In keeping with the FCS Guiding Principles, the Confederate flag is prohibited in and around all school
buildings and grounds.

13. Students who violate school rules may lose the privilege of driving to school.

14. Any driver under eighteen may have his/her driver’s license revoked/not issued if the student is
suspended two (2) or more times from school (IC 20-8-14), habitually truant (IC 20-33-2-11), under
expulsion from school (IC 20-33-8-24), or considered a dropout (IC 20-33-2-28.5).

STUDENT IDs
As an added measure of school safety, students are issued student IDs. The following guidelines should be
followed:

1. Student IDs are easily accessible at all times during school hours.

2. IDs may be attached to other areas such as book bags, jackets, pockets, etc...but must be displayed upon
request.

3. Students will not be allowed to go to the TIC, Senior Lounge, restroom, or be given other hallway
access during class time without an ID.

4. IfanID is lost or misplaced, it is the responsibility of the student to purchase a new one from the office.

5. Failure to follow this policy will result in discipline as outlined on the disciplinary chart.

STUDENT RECORDS - FERPA — Rights to Inspect a Student’s Educational Record
The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 years of
age or older ("eligible students") certain rights with respect to the student's education records. These rights

arc:

The right to inspect and review the student's education records within 45 days after the day the Franklin
Community High School receives a request for access. Parents or eligible students should submit to the
school principal [or appropriate school official] a written request that identifies the records they wish to
inspect. The school official will make arrangements for access and notify the parent or eligible student
of the time and place where the records may be inspected.

The right to request the amendment of the student’s education records that the parent or eligible student
believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights under
FERPA. Parents or eligible students who wish to ask FCHS to amend a record should write to the
school principal [or appropriate school official], clearly identify the part of the record they want to be
changed, and specify why it should be changed. If the school decides not to amend the record as
requested by the parent or eligible student, the school will notify the parent or eligible student of the
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decision and of their right to a hearing regarding the request for amendment. Additional information
regarding the hearing procedures will be provided to the parent or eligible student when notified of the
right to a hearing.

3. The right to provide written consent before the school discloses personally identifiable information (PII)
from the student's education records, except to the extent that FERPA authorizes disclosure without
consent. One exception, which permits disclosure without consent, is disclosure to school officials with
legitimate educational interests. A school official is a person employed by the school as an
administrator, supervisor, instructor, or support staff member (including health or medical staff and law
enforcement unit personnel) or a person serving on the school board. A school official also may include
a volunteer or contractor outside of the school who performs an institutional service or function for
which the school would otherwise use its own employees and who is under the direct control of the
school with respect to the use and maintenance of PII from education records, such as an attorney,
auditor, medical consultant, or therapist; a parent or student volunteering to serve on an official
committee, such as a disciplinary or grievance committee; or a parent, student, or other volunteer
assisting another school official in performing his or her tasks. A school official has a legitimate
educational interest if the official needs to review an education record in order to fulfill his or her
professional responsibility.

Upon request, the school discloses education records without consent to officials of another school district
in which a student seeks or intends to enroll or is already enrolled if the disclosure is for purposes of the
student’s enrollment or transfer. [NOTE: FERPA requires a school district to make a reasonable attempt to
notify the parent or student of the records request unless it states in its annual notification that it intends to
forward records on request. |

1. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
[School] to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

[NOTE: In addition, a school may want to include its directory information public notice, as required by § 99.37 of the regulations,
with its annual notification of rights under FERPA.]
[Optional] See the list below of the disclosures that elementary and secondary schools may make without consent.

FERPA permits the disclosure of PII from students’ education records, without consent of the parent or
eligible student, if the disclosure meets certain conditions found in § 99.31 of the FERPA regulations.
Except for disclosures to school officials, disclosures related to some judicial orders or lawfully issued
subpoenas, disclosures of directory information, and disclosures to the parent or eligible student, § 99.32 of
the FERPA regulations requires the school to record the disclosure. Parents and eligible students have a
right to inspect and review the record of disclosures. A school may disclose PII from the education records
of a student without obtaining the prior written consent of the parents or the eligible student

e To other school officials, including teachers, within the educational agency or institution whom the
school has determined to have legitimate educational interests. This includes contractors, consultants,
volunteers, or other parties to whom the school has outsourced institutional services or functions,
provided that the conditions listed in § 99.31(a)(1)(1)(B)({) - (a)(1)(1)(B)(2) are met. (§ 99.31(a)(1))

e To officials of another school, school system, or institution of postsecondary education where the
student seeks or intends to enroll, or where the student is already enrolled if the disclosure is for
purposes related to the student’s enrollment or transfer, subject to the requirements of § 99.34. (§
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99.31(a)(2))

e To authorize representatives of the U. S. Comptroller General, the U. S. Attorney General, the U.S.
Secretary of Education, or State and local educational authorities, such as the State educational agency
(SEA) in the parent or eligible student’s State. Disclosures under this provision may be made, subject to
the requirements of § 99.35, in connection with an audit or evaluation of Federal- or State-supported
education programs, or for the enforcement of or compliance with Federal legal requirements that relate
to those programs. These entities may make further disclosures of PII to outside entities that are
designated by them as their authorized representatives to conduct any audit, evaluation, enforcement or
compliance activity on their behalf. (§§ 99.31(a)(3) and 99.35)

e In connection with financial aid for which the student has applied or which the student has received, if
the information is necessary to determine eligibility for the aid, determine the amount of the aid,
determine the conditions of the aid, or enforce the terms and conditions of the aid. (§ 99.31(a)(4))

e To State and local officials or authorities to whom information is specifically allowed to be reported or
disclosed by a State statute that concerns the juvenile justice system and the system’s ability to
effectively serve, prior to adjudication, the student whose records were released, subject to § 99.38. (§
99.31(a)(5))

e To organizations conducting studies for, or on behalf of, the school, in order to: (a) develop, validate, or

administer predictive tests; (b) administer student aid programs, or (¢) improve instruction. (§

99.31(a)(6))

To accrediting organizations to carry out their accrediting functions. (§ 99.31(a)(7))

To parents of an eligible student if the student is a dependent for IRS tax purposes. (§ 99.31(a)(8))

To comply with a judicial order or lawfully issued subpoena. (§ 99.31(a)(9))

To appropriate officials in connection with a health or safety emergency, subject to § 99.36. (§

99.31(a)(10)

e Information the school has designated as “directory information” under § 99.37.

SUMMER SCHOOL

All students who wish to earn credits at an approved summer school and want these credits to be applied
toward graduation requirements at FCHS must obtain prior approval from the administration in order to be
certain that the credits will be accepted. All rules and policies described in this book apply to summer
school unless they are superseded by published or announced summer school policies. NOTE: Summer

school may not be offered in any given year based on need, financial resources, or any other reason
determined to be in the best interest of the school corporation.

TELEPHONE USAGE

During the school day students may request to use a telephone in the main office area in cases of
emergency. Students will not be released from class to use the office telephone. Classroom telephones may
be used with the teacher's permission. After school, a telephone is available to students for school-related
use at the high school's main entrance.

TEXTBOOKS/CHROMEBOOKS

Students are responsible for textbooks and Chromebooks issued to them for their use. When a book is lost
during the semester, the student is required to pay for the lost book before a new one is issued. If a student
is negligent in the use of a textbook, a fine will be assessed to cover the cost of repair or replacement.
Students are required to turn in the same book which they are issued.
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TRANSFERRING TO FRANKLIN COMMUNITY HIGH SCHOOL

1. Students moving into Franklin Community Schools will be accepted as transfer students. The following
information is needed in order to enroll: Proof of Residency, Birth Certificate, Immunization Record,
current grades at the time of withdrawal from the previous school, and transcript. In cases where
students live with only one parent due to divorce or separation, proof of physical custody is required.
Students in special education programs must provide a copy of the student’s most recent IEP and the
results of the student’s most recent educational evaluation. Once the required enrollment information is
gathered, the parents and student must make an appointment with the appropriate guidance counselor for
an enrollment conference.

2. A student enrolling only for the second semester will not be scheduled for a full-year class unless he/she
has taken the first semester at his/her previous school.

3. For a variety of reasons, a student may wish to enroll in a different/higher level of study of a subject.
Reasons might include knowledge of subject content obtained prior to high school, in the workplace, or
within the family environment. In consultation with a guidance counselor and an administrator and with
the approval of the instructor, a student may take a placement test to see if he/she is capable of success at
this more advanced level.

4. Any student who transfers to Franklin Community High School and wants to participate on an athletic
team needs to contact the Franklin Community High School Athletic Office and schedule a time to meet
with an athletic director. Together, the athletic director, athlete, and a parent will complete the [HSAA
Transfer Form. Athletes are not eligible to compete at the varsity level until the IHSAA Transfer Form
is complete.

5. For any student transferring as a homeschool student see additional guidelines as outlined in the
Homeschool Student section of this handbook.

6. For any student transferring from a non-accredited private school, the administration will consider
accepting grades and credits for courses taken at the private school following a process as determined by
the administration. The process may include automatically receiving grades and credits, evaluating the
curriculum and/or textbooks used for each course, and/or requiring the student to complete the FCHS
approved final assessment and/or End of Course Assessments in those courses under consideration for
credit approval.

VENDING MACHINES

Vending machines are provided for use at designated times. The office will not be available for students to
receive change to use the vending machines. Vending machines are not to be used during class time. All
vending machines are owned by outside contractors. The high school is not responsible for refunding any
money lost in any vending machine. The high school will notify the vending company if a student loses
money in a vending machine, but cannot guarantee that the company will refund the money.

VISITORS

Franklin Community High School welcomes the active interest of parents and citizens in their public
schools. However, since schools are a place of work and learning, only parents, guardians, legal
representatives, or school invited guests will be granted permission to visit during school hours.
Arrangements to visit a classroom must be made prior to the visit. Parents are asked to reschedule a visit if
the teacher is absent.

In an effort to promote and maintain school safety, all parents and other visitors must use the front doors of
the school and report to the main office, show a picture ID, sign in, and receive a visitor pass. This pass
must be visible and worn at all times. All visitors must again report to the main office when leaving the
building to sign out and return the pass. Anyone who is not a faculty/staff member or a current student will
be termed a “visitor.”

A student who is suspended, expelled, or has withdrawn from FCHS may not be on school property at any
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time unless specific prior approval to do so is granted by the high school administration.

Visitors are not permitted to bring pets or any other animals into the building without prior permission from
the administration. If pets or animals are permitted in the building the owner will be required to provide
documentation that the animal has current vaccinations and is disease-free.

WITHDRAWAL

1. A student anticipating withdrawal from school should have a parent/guardian contact the Guidance
Department at least one day before the final attendance day. This allows teachers to be notified and to
release grades earned at that time. An official withdrawal form can then be carried by the student to the
new school.

2. Franklin Community High School will forward educational and health records to a school where a
student intends to enroll upon request from the receiving school.

3. No student under the age of eighteen will be allowed to quit high school unless he/she meets the
requirements mandated by state statute.

4. When transferring to another school, records must be requested within 30 days, otherwise pursuant to IC
20-26-13-10, a student will be reported to Indiana Clearinghouse for Information on Missing Children
(ICIMC).

5. A student who withdraws from FCHS for any reason other than to enroll at another school may not
enroll again and receive credits after being absent for three weeks or more. All rental books and library
books shall be returned, and any fees owed shall be paid.

ACADEMIC SERVICES, PROGRAMS. AND INFORMATION

ACADEMIC LETTERS
Academic letters will be awarded to students who meet these requirements:

1. Sophomores who have completed three (3) semesters and fifteen (15) credits with a GPA of 3.50 or
better.

2. Juniors who have completed five (5) semesters and 25 credits with a 3.50 GPA.

Seniors who have completed seven (7) semesters and 35 credits with a 3.50 GPA.
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4. Upon winning the first academic letter, the student will have the option of buying a letter jacket.
Repeat winners, those meeting the criteria for their grade level, will receive academic chevrons.

5. Transfers to FCHS will be required to have completed at least one full semester here before
receiving this award.

6. Students who received an "F" in any subject during the previous semester are not eligible for a
letter.

7. Academic letters will be distributed at the awards program at the end of the year.

ACADEMIC PROGRESS

Students are responsible for checking their grades and attendance online. Students have multiple
opportunities during the school week to access PowerSchool and view grades and attendance. Students are
expected to keep current on their academic progress throughout the school year. Parents can also access
student grades and attendance 24-hours a day to keep up with their student’s current progress. All grade
reports will be completed electronically. If a parent does not have the ability to access a student’s record
from home, a student may print off a report at school to take home to the parent.
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ACADEMIC RECOGNITION
FCHS wishes to recognize all students who achieve high academic success during their high school career.
FCHS no longer does not rank students by their GPAs nor has a valedictorian or salutatorian. FCHS has
expanded its scope of recognizing high academic performance and will recognize student academic success
using the following designations:
mma Cum La Highest Academic R nition
1. Complete at least 47 credits of approved coursework
2. Earn an Indiana Academic Honors or Technical Honors diploma
3. Earn a cumulative grade point average of 4.00 or above
Magna Cum La nd Highest Academic R nition
1. Complete at least 47 credits of approved coursework
2. Earn an Indiana Academic Honors or Technical Honors diploma
3. Earn a cumulative grade point average between 3.75 and 3.99
m La Third Highest Academic R nition
1. Complete at least 47 credits of approved coursework
2. Earn an Indiana Academic Honors, or Technical Honors diploma
3. Earn a cumulative grade point average between 3.67 and 3.74 (or above)

CLASSES TAKEN ON A COLLEGE/UNIVERSITY CAMPUS
FCHS seniors may enroll in a class or classes at a local college/university under the following conditions:

1. The student must be a full-time student unless meeting the specified state guidelines for partial
enrollment.

2. The student shall have prior approval from his or her counselor and administration.

All expenses, including transportation, are the responsibility of the student’s family.

4. Exceptions due to extenuating circumstances may be approved by the administration.
Underclassmen may apply for permission to attend a college under this provision.

5. Students will receive one high school credit for successfully completing a three-semester-hour
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approved college class.

COLLEGE ENTRANCE REQUIREMENTS

College admissions committees act differently each year according to the quantity and quality of applicants
and according to other special circumstances; but there is an increasing emphasis on the academic subjects —
English, social studies, foreign language, math, and science. Generally, colleges determine admission based
on the grade point average (GPA), quality of academic preparation, rank in class, and standardized test
scores. Admission standards vary at each institution and are subject to change. It is best to check with the
individual school for more detailed information.

DUAL ENROLLMENT COURSES

Franklin Community High School will offer several opportunities for students to obtain both high school
and college credit for the same course. Interested students must submit the appropriate application and pay
the tuition (if required) in order to receive college credit.

Information on available courses and guidelines can be found online at www.franklinschools.org in the
FCHS Course Guide for the following programs:

e FRANKLIN COLLEGE RUNNING START PROGRAM

e IVY TECH DUAL ENROLLMENT PROGRAM

e INDIANA UNIVERSITY ADVANCED COLLEGE PROJECT
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e INDIANA COLLEGE CORE

GET A HEAD START ON COLLEGE

It is possible to graduate from high school with college credits already on your record. You may do this by
taking college-level courses in high school or by taking examinations to demonstrate your knowledge in a
particular area. Please refer to the Dual Enrollment section for courses offered for college credit. If you
complete college courses while you are still in high school, you can take more advanced college courses as
a freshman. All courses must be approved DOE courses for credit.

One way to earn college-level credit in high school is through Advanced Placement (AP) courses. If you
enroll in one of Franklin's AP courses and receive a satisfactory score of 3 or higher on the annual College
Board Advanced Placement Exam, you may qualify for college credit or advanced standing at the college of
your choice. Another way to gain college credit is through the College Level Examination Programs.

EARLY GRADUATION (JUNIORS) / MID-YEAR GRADUATION (SENIORS)

Juniors and Seniors who have earned the required number of credits; who have completed Graduation

Pathways; and who have completed all of the required classes may be graduated after six or seven semesters

(respectively). These procedures shall be followed by all students planning early/mid-year graduation.

1. Students should apply for early/mid-year graduation by the end of their sophomore (junior grad) and/or
junior year (mid-year grad).
2. The student shall file with the counselor a completed application, properly signed by the student and the
parent or guardian.

The student shall have a grade point average of 1.66 or above.

4. Early / mid-year graduates are considered completed with their high school program and are no longer
considered students. Early/mid-year graduates are not permitted to participate in any extracurricular
activities (athletics, clubs, etc.). Early/mid-year graduates must get administrator approval and be in
good standing in order to attend prom.

5. Early/mid-year graduates are permitted, and encouraged, to participate in the graduation commencement
ceremony.

6. Students who are scheduled as mid-year graduates will have the lowest priority for any full-year courses
when enrollment in these courses exceeds the number of available places for students.

7. Students who have not completed a graduation pathway will not be allowed to graduate early.
Students with an IEP/504 may be approved on a case-by-case basis.

8. Students who have not completed a senior project will not be allowed to graduate early.

9. By electing to be an early/mid-year graduate, juniors/seniors accept the responsibility to keep
themselves informed of all school deadlines that may apply to them. Announcements concerning
graduation announcements, graduation practice, cap and gown pick-up, etc. are not necessarily mailed
home. Early/mid-year graduates must meet all announced deadlines.

10. Juniors choosing to be early grads are still a part of the junior cohort and do not earn senior incentives.
They can participate in the Senior Walk and Senior Graduation activities.
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ELECTRONIC GRADE REPORTS / POWERSCHOOL

FCHS uses semester grading periods. Grades are available for parents and students to view 24-hours a day
using our online grade reporting system. Students may print a copy of their current grades at school as
often as they wish. If students need an official grade report they should see their guidance counselor for an
official transcript or for the necessary signature to verify a printed grade report. Teachers are not required to
submit deficiency reports, since grades are constantly available to parents and students using our online
system. The final grades for each semester are listed on each student's permanent records and are the basis
for determining grade point averages.

A student who receives a passing grade for only one semester of a full-year course receives one credit for
that semester, regardless of which semester is passed. Each semester is considered to be a separate class.
Parents and students are encouraged to communicate regularly with teachers, counselors, or principals if
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they have questions about the student’s academic performance.

GRADUATION REQUIREMENTS AND DIPLOMA TYPES:

FCHS awards three types of diplomas: Core 40 Diploma, Core 40 with Academic Honors Diploma, and
Core 40 with Technical Honors Diploma. The appropriate number of credits is required for all diplomas and
meeting the requirements for Graduation Pathways (See Graduation Pathway requirements below). This
includes completing a Senior Project. All students must be enrolled in courses leading to either the Core 40
or the Academic Honors/Technical Honors Diploma. If a student fails to meet the requirements of the Core
40 Diploma, a General Diploma may be awarded if a petition or waiver is approved.

CORE 40 Diploma (40 credits)
The State of Indiana has developed a program of educational expectations for Indiana high school students.
These expectations are called Indiana Core 40. Indiana Core 40 applies to all students. Students must meet
Core 40 requirements to be considered for admission to an Indiana four-year college or university. Students
should meet Core 40 requirements to ensure success in one and two-year colleges and technical training
programs.
8 credits ENGLISH: 2 credits English 9 or English 9 Honors;

2 credits English 10 or English 10 Honors

2 credits English 11, AP Lit or AP Lang

2 credits in English 12, AP Lit/AP Lang or 2 credits in English electives

6 credits SOCIAL STUDIES: 2 credits of Geography or World History
2 credits U.S. History
1 credit of United States Government
1 credit of Economics

6 credits of MATHEMATICS: 2 credits of Algebra I or Integrated Math I
2 credits of Geometry/Geometry Honors or Integrated Math 11
2 credits of Algebra II/Algebra II Honors or Integrated Math 111
2 credits of Pre-Calculus, Calculus or other higher-level math.
NOTE: Students must take a math or quantitative reasoning course each year in high school and
must take math through their junior year.

6 credits of SCIENCE: 2 credits of Biology
2 credits of Chemistry or Physics or Integrated Chemistry/Physics
2 credits of elective science

1 credit of HEALTH AND WELLNESS

2 credits of PHYSICAL EDUCATION/WEIGHTS

11 ELECTIVE CREDITS from World Languages, Fine Arts or Career and Technical

CORE 40 WITH ACADEMIC HONORS DIPLOMA (47 credits)

The Indiana Academic Honors Diploma is available to students who complete a rigorous course of study.
This diploma requires 47 credits. The Academic Honors Diploma will be noted on the student’s official
transcript. Students who qualify for college financial aid may receive higher awards with this diploma.
Students must complete all requirements for the CORE 40 and these additional items:

ONE of the following: 4 credits in AP courses with AP exams; 6 college credits from the DOE approved
list; a combination of 2 credits in AP courses/exam and 3 college credits from the DOE approved list.; SAT
score of 1750 on combined critical reading, math, and verbal with a minimum of 530 on each or ACT score
of 26 composite or earn 4 credits in IB courses and take corresponding IB exams.
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Also, students must have:

° 2 additional math credits for a total of 8 math credits taken in high school.
° No less than a C- in all courses counting for the diploma

) A minimum grade point average (GPA) of 3.00 upon graduation.

° 6 — 8 credits of WORLD LANGUAGE

= 6 credits of one world language OR 4 credits of one world language AND 4 credits of a
second world language
) 2 credits of FINE ARTS
= 2 credits in any combination of art or music or FACs Intro to Housing, Intro to Fashion
and Textiles

CORE 40 WITH TECHNICAL HONORS DIPLOMA (47 credits)
Complete all requirements for the Core 40.
Earn 6 credits in the college and career preparation courses in a state-approved College & Career Pathway
and one of the following:
e State approved, industry recognized certification or credential, or
e Pathway dual credits from the approved dual credit list resulting in 6 transcripted college
credits
e Earn a grade of “C” or better in courses counting for the diploma
e Have a minimum GPA of 3.00
e Complete ONE of the following options:
o Complete one of the option of the Core 40 with Academic Honors
o Earn the following scores or higher on WorkKeys: Reading for Information — Level 6, Applied
Mathematics — Level 6, and Locating Information — Level 5
o Earn the following minimum score(s) on Accuplacer: Writing 250, Reading 259, Math 254
e Students must take a math course or a quantitative reasoning class each year enrolled in high school

GENERAL DIPLOMA (40 credits)
If a student fails to meet the requirements of the Core 40 Diploma, a General Diploma may be
awarded if a petition or waiver is approved
e 8 Credits in English including Eng 9, Eng 10, Eng 11 and 2 credits Eng 12 Electives.
e 4 Credits in Mathematics including 2 credits in Algebra I
o 2 Credits of Mathematics or a quantitative reasoning course must be earned in their
junior and senior year
e 4 Credits in Science: 2 credits in Biology and 2 Elective Science Credits
® 2 Credits in Physical Education/Weights
e | Credit in Health
® 4 Credits in Social Studies including 2 credits in U.S. History, 1 Credit in U.S. Government, 1 Credit in
Geography, World History or Economics
e 17 Elective Credits

GRADUATION REQUIREMENTS (cont.)

1. Students shall attend a minimum of six full semesters (See Early Grad Info). Summer school does not
count when the number of semesters attended is considered. Students who wish to graduate in six or seven
semesters should talk with their guidance counselor by the end of their freshman year in order to develop a
plan to accomplish this goal. Students who have not completed Graduation Pathway requirements may not
graduate early.

2. The Franklin Community High School diploma will be granted when the principal has determined that
the candidate has satisfied the basic graduation requirements.
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Guidelines are as follows:
a. Credits earned at any state-accredited school(s) will be accepted.
b. Not all credits earned at other schools are acceptable for transfer to FCHS. Any credits through a
non-accredited program will be evaluated by FCHS officials, who will determine if credits will be
transferred, and the number of credits that will be accepted.
c. Transfer credits will only be weighted if the course is offered and weighted at FCHS.
d. Franklin Academy courses (APEX online courses) will not be weighted.
e. The maximum number of credits that may be earned from a combination of correspondence courses,
online coursework, college courses, and night school is four unless approved through administration. All
courses must be approved in advance by the administration and monitored by a counselor.

GRADUATION PATHWAYS
Beginning with the Class of 2023, all students must complete Graduation Pathways. Students must
complete three components to qualify for graduation:
1. Earn credits for diploma type (40 or more)
2. Demonstrate Employability Skills that will be met by the completion of a Senior Capstone Project
3. Post-Secondary Competency which can be met by AP Dual Credit courses (3); SAT, ACT,
ASVAB score; CTE Concentrator; State Industry Certification; Academic Honors; Technical
Honors — see your counselor for a comprehensive list and the requirements

GRADING SCALE AND WEIGHTED GRADES:

Franklin Community High School uses a 4.0 grading scale and a 4-Tier system of weighted grades. The
weights have been determined by the level of rigor and the alignment to the college-level curriculum. The
grading scale and 4-Tier system is outlined below:

radin al 4-Tier System(weight ra
A+ 4.00 (100%)
A 4.00 (99%-92%) Tier 1 = no increment
A- 3.66 (91%-90%) Tier 2 = .33 increment
B+ 3.33 (89%-88%) Tier 3 = .50 increment
B 3.00 (87%-82%) Tier 4 = 1.0 increment
B- 2.66 (81%-80%) Grades lower than a C- will not be weighted

C+ 233 (79%-78%)
C 2.00 (77%-72%)
C-  1.66 (71%-70%)
D+ 133 (69%-68%)
D 1.00 (67%-62%)
D-  0.66 (61%-60%)
F 0.00 (59% - 0%)

A listing of weighted courses is outlined on the website at www.franklinschools.org in the FCHS Course
Guide. GPAs are based on grades earned in all credit-bearing classes. GPAs are carried to three decimal
places. Students who retake a class will have the highest grade earned counted for their GPA. The lower
grade earned will no longer be counted as part of the student's GPA. If the student received credit the first
time the class was taken, no additional credit will be earned when the class is repeated.

GRADING

Franklin Community Schools has a corporation-wide, School Board adopted grading scale (see
Grading Scale and Weighted Grades)

Each teacher is responsible to develop and maintain fair and equitable grading standards (as approved by
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administration) and explaining them to students. The teacher has the right to determine how grades will be
averaged (under the direction of their department and/or building administration) in order to determine the
final grade.

SCHOOL COUNSELING PROGRAM (GUIDANCE)
Each high school student is assigned to a school counselor. Students are urged to see teachers and
counselors whenever they need help. Parents also are encouraged to confer with counselors on a regular
basis. Specific areas in which the counselor is trained to help students:

1. Planning a meaningful educational program.
Interpreting the results of tests/assessments.
Establishing career plans.
Providing information about colleges, universities, trade schools, scholarships, financial aid, etc.
Applying for jobs or colleges.

6. Improving personal relationships with other students, teachers, and parents.
Counselors meet periodically to help students during their four-year academic program. In addition, each
counselor will meet at least once during the school year with students for scheduling purposes.
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IHSAA ELIGIBILITY

All athletes must maintain passing grades in at least 5 of 7 subjects in each grading period and each
semester in order to remain eligible for any and all IHSAA sanctioned contests. The following grade checks
will be used to determine athletic eligibility: End of First Nine Weeks, End of Semester 1 (Final semester
grade will be used), End of Third Nine Weeks, and End of Semester 2 (Final semester grade will be used).
The grade pull will occur on the day the building administration declares grades are official. 1t is the
responsibility of each athlete to maintain eligibility. Any students deemed ineligible at the end of a grading
period will remain ineligible throughout the following grading period.

Students may attend an accredited institution for credit that is acceptable both for high school graduation
and/or for college credit. The student must be enrolled in credit courses at FCHS at least 50% of the normal
school day.

Students taking online classes (i.e. Franklin Academy students), a student may earn course credits by
attending a non-traditional, virtual class provided that:

a written request for approval to the IHSAA has been granted

the courses are approved by the Dept. of Education

the School Board counts the credits earned toward graduation

classes are taken concurrently with a student’s regular classes

total class time of the course is equivalent to the student’s regular course

INCOMPLETES-NO INCOMPLETES WILL BE GIVEN

Students who do not meet all the requirements of a class during a grading period will be given their current
grade which will include zeros for all assignments not completed. Completion of makeup work is subject to
the attendance policy and a grade may be changed at a later date.

MEDIA CENTER

The FCHS Library Media Center aims to meet the needs of all patrons by providing a wide variety of
resources in an environment that allows for collaboration, small group interaction, and independent study.
Students are encouraged to visit the library before and after school or during lunch and study hall for
instructional purposes, to access resources, leisure reading, collaborative spaces, independent study areas,
educational challenges, and more. Students must sign when entering and sign out at the front desk when
leaving unless leaving during a passing period. During regular class time, a student is required to have a
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pass in order to use the library.

The Library Media Center pass procedures are as follows:

1.

Students MUST have their student ID and lanyard in order to utilize the library. Any student
who does not have it on, will not be allowed access.

Students may be sent to the library from a class by the classroom teacher of that class. The pass
must indicate the student's assignment, but the student is responsible for independently
managing their time in the TIC Center.

Each pass will be issued to only one student and should include (a) the name of the student, (b)
the date, (c) the time leaving the classroom, (d) the signature of the teacher. All passes will be
handed tolibrary staff immediately after signing in. Students are to go directly to the library
unless they pass indicates otherwise.

Students will remain in the library the entire period unless the pass indicates otherwise. In that
case, it is the sending teacher's responsibility to be certain the student returns.

Any student leaving the library shall have a pass written by the library media staff. The time
leaving will be noted, and the time returning will be checked by the receiving teacher to be
certain the pass is not abused.

Guidelines for utilizing Library Media Center Materials and Resources:

1.

Students who utilize any Media Center digital resources must follow the FCS Acceptable Use
Policy -- Rules and Code of Ethics Relating to School Computer Users (Available on the FCS
website at: www.franklinschools.org)

Most books circulate for two weeks, and can be returned in the drop box the library. Overdue
materials incur a five-cent fine per school day. A renewal or extension of any loaned materials
can be made at the circulation desk or by emailing the libriary staff with no fines incurred.
Money collected from fines is used to buy library materials. Students and staff are invited to
recommend items for purchase.

A charge will be made for lost and damaged materials, appropriate to the cost of replacements.
Students recover the payment (less overdue fine) if the book is later found.

A student owing fees or fines will be permitted to use the library and is encouraged to make
payments until all obligations have been resolved. Any student having difficulty with financial
obligations to the library should speak directly to a library staff member to make
accommodations. Library materials and resources are listed in the online public access catalog
which may be accessed via the internet.

The Library Media Center is a collaborative area, where productive learning conversations are
expected among students. Please be aware of and respectful of other students’ and teachers’
needs and modulate voices when others are taking tests, studying, giving a presentation or
providing instruction.

Student, staff, and community recommendations for improvement of the library collections,
resources, and offerings are solicited.

Media Center Update
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Student library information is considered part of a student’s record. Per the Family Educational Rights &
Privacy Act (FERPA), parents and/or guardians have access to this information, which is true for all student
records. Library information, like other student records, cannot be shared with other parties without a
legitimate need to know. Parents have the ability to access their child’s library check-out records by logging
into Destiny with their child’s Chromebook login information. Library books identified with “mature
themes” will be labeled with red tape visible on the book’s spine. “Mature themes” may include but are not
limited to the following: excessive drug use, rape, excessive violence, idealized suicide, graphic sexual
content. This labeling practice is an ongoing process. If you have questions or concerns about a FCS library
book, please notify the district media specialist.

NATIONAL HONOR SOCIETY

One of the highest scholastic honors a student at FCHS can attain is to be elected to membership in the
National Honor Society. Membership is open to juniors and seniors who are enrolled as full-time (5
scheduled periods) FCHS students and who have attained a 3.6 GPA or above. Students must also have
completed at least 6 community service hours from the summer before their freshman year to the time they
are applying. Transfer students who have completed one semester at FCHS are eligible to apply for NHS
membership, provided they are academically eligible and in good standing at their previous school.
(Transfer students who are members of NHS in their previous school will be admitted to membership in the
FCHS chapter, upon verification from the NHS sponsor at the student's previous school.)

When selecting new members, the faculty council considers four qualities: scholarship, service, leadership,
and character.

An honorary organization, the NHS holds monthly meetings during the year and hosts the annual
membership induction banquet. The Franklin Chapter, named for former teacher Nettie Craft, was
organized in 1954.

Specific procedures for the selection of students for NHS are:

1. Juniors and seniors with cumulative grade point averages of 3.60 or higher receive invitations to
complete a candidate form for membership via email in January, after the first grading period.
Applications are complete ONLINE ONLY. Students indicate membership in school and
community organizations, athletic teams, offices held, and awards and honors received. They also
include the number of years of involvement in each activity. Students must complete the online
application by the announced deadline. Late forms or improperly completed forms are not
considered.

2. A ballot is prepared for the entire faculty. Students are listed alphabetically by class. The teachers
are instructed to carefully review the list of candidates in regard to character. They use the 1-4
rating scale (1 = low/poor; 2 = below average; 3 = good; 4 = high/outstanding) to evaluate any
student with whom they have had professional interaction, i.e., as a teacher, adviser, coach, etc.
with.  The faculty are asked to explain any votes of a 1 or 2. Faculty voting is completed online.
The NHS faculty council retains the right to consult other faculty members if clarification is needed
on a vote.

3. The faculty council then reviews the votes and/ or comments from faculty along with PowerSchool
logs for the previous school year to assist in determining if a student meets the pillar for the
character domain. The faculty council, consisting of the sponsor and a minimum of four other
teachers either appointed by the principal or the sponsor, begins the final step in the selection of
new members. The faculty reviews the completed candidate form for the remaining 2 pillars
(service and leadership). According to the constitution of the NHS, only members of the council
may vote, not the sponsor. If a problem arises, the sponsor discusses it with the principal. A
student must have a majority vote of YES from the faculty council to be selected to receive the final
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invitation to become an NHS member. Many times the reason for a NO vote is simply that the
student has not exhibited enough leadership qualities or service. This is a valid reason, yet nothing
serious is implied.

Students are notified of their acceptance/non-acceptance. Those who are chosen are required to attend the
induction ceremony. A reception is usually a part of this event. Students maintain their NHS membership in
good standing by keeping their GPAs at or above 3.6 for subsequent semesters, their records free of any
serious disciplinary issues, attending NHS meetings, and participating in individual/ group service projects.
The faculty council may convene to discuss the membership of any student who falls short of membership
criteria at any point should the need arise for disciplinary action.

NCAA GUIDELINES FOR COLLEGE ATHLETES
A student who wishes to participate in Division I or II athletics in college must meet NCAA requirements
for eligibility. For complete information, go online www.ncaa.org.

NONDISCRIMINATION POLICY

It is the policy of the Franklin Community Schools not to discriminate on the basis of race, color, religion,
sex, national origin, handicap, or age in its programs or employment policies as required by the Indiana
Civil Rights Act (IC 1971, 22-9-1); Public Law 218 (C1971, Title 20); Titles II and VII (Civil Rights Act of
1964); the Equal Pay Act of 1973; Title IX (1972 Education Amendments); Public Law 94-142 (101-476);
and Public Law 93-112, Section 504. The compliance officer is the Assistant Superintendent,
317-738-5800.

PUBLICATIONS

All student newspapers, the yearbook, and the television station, Grizzly Cub Network are published and
produced by FCHS students. Students who may want to help with the production of these publications are
urged to contact the advisors. The publications material may not always reflect the views of Franklin
Community Schools. Content is controlled and edited by the staff editors working under school board
guidelines and policies. The staff will publish only legally protected speech adhering to the legal definitions
of libel, obscenity, and the invasion of privacy. Advertising information can be obtained by calling
317-346-8100. The purpose of these publications and broadcasts is to inform the students, faculty, and
community members of news, information, and issues that influence or affect them.

RELIGIOUS OBJECTION TO ASSIGNMENTS

In cases where a student requests to alter requirements in classes, for religious reasons, a written request,
signed by the student, his parent or guardian, and the clergyman of his church, may be required by the
administration. The request shall state the specific requirements in question and the specific church doctrine
which supports the student’s objection. School board guidelines and policies will be followed by the
administration when making a final determination.

SCHEDULE

Franklin Community High School operates on a modified seven-period day. Class instructional time is a
minimum of 240 minutes per week. If study halls are offered, only one per semester may be taken. Students
should consider extracurricular activities, the rigor of classes, and career goals when choosing a course load.

SCHEDULING YOUR COURSES

Students must have 40 credits for the Core 40 diploma or 47 credits to earn the Academic Honors or
Technical Honors Diploma from Franklin Community High School. When scheduling your courses, use
this booklet to learn more about the content of each course, possible prerequisites, and possible fees.
Counselors conduct scheduling sessions to assist students and parents with course selections. The
scheduling form must be turned in with parental signature to the Counseling Office by the established
deadline.
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SCHEDULING PROCEDURES

Scheduling begins in January/February for the next school year. Schedules will normally be available in
mid-May for students to double-check prior to summer break. They are given written information which
they are instructed to share with their parents. Parents are urged to contact a counselor or the principal with
any questions they may have about scheduling or the high school curriculum. Students with special
scheduling needs that are not met by the FCHS schedule of classes are urged to ask their counselors to
convene a case conference to discuss possible alternative schedules. Students who fail to turn in a signed
schedule selection sheet will have a schedule created for them by their guidance counselor.

SCHEDULE CHANGE POLICY
It is extremely important for students and parents to carefully review course requests before submitting their
final course selections. Be sure to review the prerequisites and recommendations and have questions
answered prior to submitting the course request form. ONCE STUDENTS HAVE SUBMITTED COURSE
REQUESTS, THEY ARE EXPECTED TO REMAIN IN CHOSEN COURSES (INCLUDING FULL
YEAR AND ONE-SEMESTER COURSES). STUDENTS WHO FAIL TO SUBMIT A COURSE
REQUEST FORM WILL HAVE THEIR COURSES CHOSEN FOR THEM. Students have until the last
day of school to make changes in their schedules for the next school year. Any student planning to attend
C-9 should make every attempt to finalize their schedule by the end of April. Schedule changes will not
occur after May 31* for the upcoming school year. Only a few exceptions will be made and administration
approval must be given.
Under special circumstances, an administrator may grant a change. These circumstances include:

e Need to meet high school graduation requirements
Class was dropped due to lack of enrollment or staff change.
Course capacity has been exceeded.
Computer entry errors.
Failure to meet prerequisites.
Document the medical reason preventing participation. Documentation must directly outline in
detail how the medical issue would prevent participation in any given course.

e Change in Individual Education Plan (IEP).

e Administrative/guidance discretion
Failure within a class is not a reason to be withdrawn from a class. A student must make every effort to
complete all coursework assigned. Consideration may be given at the end of a semester for a possible
schedule change due to a lack of success or other circumstances. If the administration agrees to a
parent/student request to be withdrawn, the student will receive a W/F — withdrawn with an F.

TEACHER-STUDENT CONFERENCE
Students are encouraged to communicate with teachers and request an appropriate time to discuss concerns
or issues they are having in class. Teachers are available before and after school and can provide extra help
with academic problems or other difficulties. It may be necessary, in some cases, to arrange a time that is
convenient for both the teacher and student.

TESTING PROGRAM AT FCHS

PSAT/NMSQT (Preliminary Scholastic Aptitude Test/National Merit Scholarship Qualifying Test)

This test is made available to students in October. Juniors and sophomores will take this test. The PSAT
also determines National Merit Scholarships for qualifying juniors.

SAT (Scholastic Aptitude Test)

The SAT is offered six times per year nationally. It is offered two times a year at FCHS, the first Saturday in
November and the first Saturday in June. Generally, we encourage juniors to take the June test and seniors
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to take the test in the fall. However, juniors and seniors may take the test at either time. If the test is taken
more than once, most colleges use the best scores in the selection process for admission.

ACT (American College Test

The ACT is offered nationally six times per year. FCHS hosts the test in June and Dec. The ACT is
accepted by all Indiana colleges and by most colleges in the country. Students are encouraged to take both
the ACT and SAT. Colleges will accept the better of the two scores.

STUDENT CONDUCT
(ATTENDANCE)

ACTIVITY PARTICIPATION AFTER AN ABSENCE

A student may not participate in extracurricular activities, practices, or after-school functions unless the
student arrives at school by 9:30 AM. Students absent all day may not attend an extracurricular activity that
day. If an extenuating school or family circumstance results in a student’s failure to arrive by 9:30 AM or to
attend all day, an exception can be made by the administration and/or the athletic director(s). Reasons MAY
include FCHS-approved college visits, FCHS field trips, medical emergencies, and funerals. Students
who are not able to attend during the school day due to illness will be considered too ill to attend
after-school functions. A doctor/dentist appointment may be considered a pre-approved exception
with proper documentation.

ATTENDANCE

The Indiana Compulsory School Attendance Law requires students to attend school regularly. Regular
school attendance improves learning, establishes dependable work habits, and allows students to take full
advantage of the educational opportunities necessary for their development as students and responsible
adults. Anything less than perfect attendance will have a detrimental effect on the individual student and
his/her grade. Poor attendance interrupts the process of education. It impedes the continuity of the lessons
presented, the ability of the student to understand and gain insight from the classroom experiences, and the
student's ability to establish proper work habits.

The primary responsibility for school attendance rests with the parents and students. The school will assist
the parents and the student in this responsibility. The cooperation of the student, parents, and school is
essential in providing a firm framework for the student to achieve the fundamental foundation of regular
attendance.

Franklin Community High School operates as a closed campus; therefore, students are not to leave the
building during school hours without the consent of the administration. A student who is suspended or
expelled from FCHS may not be on school property at any time during the time of suspension unless
specific prior approval to do so is granted by one of the high school principals.

ARRIVAL AND DEPARTURE FROM CAMPUS

All students are required to enter the building immediately upon arriving on the school property. Once in
the building, students shall not leave until school ends at the scheduled end of their school day. Students
needing to leave the school building or school grounds after they have arrived must obtain permission from
a parent or administration. During the school day, all students entering and exiting the building are required
to sign-in/out and enter and leave through the main office. Parents picking up their students must enter the
building and show a photo ID.

CERTIFICATE OF INCAPACITY
If a student has a continual medical condition that prevents him/her from attending school on a regular basis
the student’s parent can work with their family physician to complete a certificate of incapacity (copies are
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located in the main office). In order to assist families, a doctor’s note will not be needed every time the
student misses due to this documented illness, although a parent/guardian call is still required to verify each
absence.

Administration can require a parent to obtain a certificate of incapacity to verify absences that are said to be
due to a medical illness. If a parent does not send his/her child to school because of the child’s illness or
mental or physical incapacity, it is unlawful for the parent to fail to or refuse to produce a certificate of the
incapacity for an attendance officer within six (6) days after it is demanded (Indiana Code 20-33-2-18). The
certificate required under this requirement shall be signed by an Indiana physician or by an individual
holding a license to practice osteopathy or chiropractic in this state or by a Christian Science practitioner
who resides in Indiana and is listed in the Christian Science Journal.

A certificate of incapacity will only be accepted if the form is filled out in its entirety. A certificate of
incapacity is only valid for the academic school year in which it is issued. A new certificate of incapacity
will be required for subsequent academic school years. Forms should be submitted to the attendance
secretary.

In the interest of student safety, a student who cannot attend school on a regular basis due to a medical
condition under a certificate of incapacity is not permitted to participate in extra and co-curricular activities.
Once a student is deemed healthy enough by his/her physician to attend school on a regular basis, the
physician can submit a letter removing the certificate of incapacity and the student will then become eligible
to participate in extra and co-curricular activities. Administrative consideration may be given for
participation in some co-curricular activities where physical activity is not involved.

EXAMINATIONS-ATTENDANCE REQUIREMENTS

A student who is absent from final exams must have an excused absence in order to take the final. Any
absence other than illness must be excused by prior arrangements with the administration. The
administration will not excuse students during exams for dental appointments, trips with the family, etc.
unless the circumstances are unusual. During exams, parent calls to explain absences are expected on the
day of the absence. See Attendance Policy for additional attendance information.

EXCUSED ABSENCES

In order for an absence to be excused, the parent must call the school and state the reason for the absence.
The school expects confirming calls to be made on the day of the absence; if the call is not made within two
days of the student’s return; the absence will be considered unexcused and marked as “truant”. It is the
students’ responsibility to arrange make-up work with their teachers.

FCHS realizes parent(s) may from time to time need to pick up their child from school during the school
day. Whenever possible, please call an hour or more in advance. Otherwise, a student may not be readily
available for immediate pickup. Parent/guardian picking up students must come in to sign out the student
and present a photo ID. Due to testing or other factors, we may not be able to immediately have a student
available in the office. For emergency purposes, we may disrupt a class, but for general guidelines, please
notify the school in advance at any time possible if you plan to pick up your student from school. During
finals, students will NOT be released until a passing period to avoid disruptions to other students.
Indiana statutes and local policies recognize the following reasons for being absent:
1. Personal illness or injury
Any student who is absent from school for five consecutive days due to illness must present a
doctor’s statement verifying that it is appropriate for the student to return to school. The school
reserves the right to require a doctor’s statement from students who are absent as indicated by the
nature of the illness, such as communicable disease.
2. Verified automobile accident
3. Death or serious illness in the immediate family
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4.

6.

7.

Religious observances
The Board not only desires to cooperate with those parents who wish to provide religious

instruction for their children but also recognizes its responsibility to enforce the attendance
requirements of the State. Upon the signed request of a student’s parent, the building administration
will allow exceptions to the student’s continuous attendance at school for religious instruction
outside the school building by an authorized church or religious organization for no more than 120
minutes per week. A student must be properly registered and a copy of such registration must be
filed with the administration. The time for the release of instruction or education may be arranged
by the administration. The principal will also assume the appropriate continuance of the
instructional program in the public school during such release times. No staff member shall
encourage or discourage participation in any religious instructional program.

Approved assignment at an election poll or approved service as a legislative page Students
who anticipate working the polls on Election Day must make sure their parent/guardian has notified
the high school attendance office. The student must also pick up the appropriate form in the
attendance office prior to leaving the building. This form must be signed by a person representing
the Johnson County Registrar or by the candidate for whom the student is working. Any student not
working the poll for the entire day must report back to school. Failure to do so will be considered
unexcused. Students having questions concerning this procedure should see the attendance officer.
College visitation A student may visit a college where he/she is considering enrollment during a
school day if it is pre-arranged with the Guidance Department. An arranged appointment must be
confirmed. This one (1) day will not count against accumulated absences. Should a student make
more than one (1) visitation, other days will count as excused absences unless the student has
exceeded the 8-day absence limit or will exceed it with this absence. The regulations also apply to
appointments made by coaches for athletes attempting to make college teams. Students with senior
standing will be allowed two (2) college visit days which do not count as absences. Should a
student make more than the allowed visitation(s), these days will be counted as excused absences.
College visitation days will not be approved immediately preceding or following a scheduled
school vacation or during the month of May. Failure to follow the above procedure will result in an
unexcused absence.

Medical appointments Every attempt should be made to schedule appointments after school
hours. When appointments must be scheduled during the school day, the parent/guardian must call
the school before the student will be permitted to leave the building. Students are expected to attend
school before and after appointments when time permits. Students will be considered unexcused
from classes missed unnecessarily. Absences from school for medical or legal reasons need to be
verified with a written statement from a licensed medical practitioner or legal counsel or official
with whom the student met. Upon return to school, the student must present this written
verification to the attendance secretary before returning to class. Failure to do so will result in the
absence being unexcused. The school may require medical notes for ongoing medical problems
requiring frequent absence. Medical appointments should not be scheduled during semester tests.
Field trips: Field trips are scheduled by teachers with 